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WARREN SHIRE COUNCIL 
 
 

AGENDA - ORDINARY COUNCIL MEETING 
 
 

3rd December 2020 
 

1. OPEN MEETING 
 
 

2. APOLOGIES AND APPLICATIONS FOR LEAVE OF ABSENCE BY COUNCILLORS 
 
 

3. CONFIRMATION OF MINUTES 
 Ordinary Meeting held on Thursday, 22nd October 2020. 
 
 

4. DISCLOSURES OF INTERESTS 
 
 

5. MAYORAL MINUTE(S) 
 
Item 1 Delegation of Authority to the General Manager     (S12-25.1)  ....... Page   1 

 

6. REPORTS OF COMMITTEES 
 

 Meeting of the Council Chambers Development Sunset Committee  
 held on Wednesday, 18th November 2020  .....................................................  (C14-3.25) 
 
 Meeting of Manex held on Tuesday, 24th November 2020  ..............................  (C14-3.4) 
 
 Meeting of the Roads Committee  
 held on Monday, 30th November 2020 (TO BE TABLED) ..................................  (C14-3.28) 
 
 
 

7. REPORTS TO COUNCIL 
 

REPORTS OF DELEGATES 

 
 Item 1 North Western Library Co-Operative AGM     (L2-5)  ............................  Page   1 

 
 

POLICY 

 
 Item 1 Vacation Care Policies – Audit Review July 2020     (V1-2)  .................  Page1 



Page 2 

7. REPORTS TO COUNCIL  CONTINUED 
 

REPORTS OF THE GENERAL MANAGER 

 
 Item 1 Outstanding Reports Checklist     (C14-7.4)  .....................................  Page   1 
 
 Item 2 Committee/Delegates Meetings     (C14-2)  .....................................  Page   4 
 
 Item 3 Christmas Closure     (C14-1) ............................................................  Page   5 
 
 

REPORTS OF THE DIVISIONAL MANAGER FINANCE AND ADMINISTRATION 

 
 Item 1 Réconciliation Certificate – October 2020     (B1-10.16)  .................  Page   1 
 
 Item 2 Statement of Rates and Annual  
  Charges as at 20th November 2020     (R1-4)  ..................................  Page   4 
 
 Item 3 Dementia Special Unit in Warren Representative     (H8-1)  ............  Page   6 
 
 Item 4 Review of Council’s 2019/2020 Operations     (A1-4.38)  .................  Page   8 
 
 Item 5 North Western Library Co-Operative  
  2021/2022 Contribution     (L2-5)  ....................................................  Page 19 
 
 Item 6 North Western Library Co-Operative Agreement     (L2-5)  .............  Page 21 
 
 Item 7 Council Bank Account Signatories     (B1-5)  .....................................  Page 33 
 
 

REPORTS OF THE DIVISIONAL MANAGER ENGINEERING SERVICES 

 
 Item 1 Warren Showground, Renewal of the  
  Ron McCalman Pavilion     (S7-6)  .....................................................  Page   1 
 
 Item 2 Warren Levee Bank Rehabilitation     (F8-1)  ....................................  Page   8 
 
 Item 3 Tender – Supply and Delivery of Passenger,  
  Truck and Earthmoving Tyres     (T3-1)  ............................................. Page 25 
 
 
REPORTS OF THE MANAGER HEALTH & DEVELOPMENT 

 
 Item 1 Vacation Care – Audit Report and Review     (V1-2)  ........................  Page   1 
 
 Item 2 Warren War Memorial Swimming Pool     (S19-2)  ..........................  Page 15 
 
 Item 3 Construction of Council Houses Lot 58 DP872884 8 Deacon Drive and 
  Lot 52 DP872884 21 Deacon Drive Warren (P16-18.26, P16-18.25)  Page 24 
 
 Item 4 Development Application Demolition and Rebuilding  
  of the McCalman Pavilion Warren Showground     (P16-20.23)  ....  Page 110 
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8. NOTICES OF MOTIONS/QUESTIONS WITH NOTICE 
 
Nil. 
 
 

9. MATTERS OF URGENCY 
 

Nil. 
 
 

10. CONFIDENTIAL MATTERS 
 

 Nil. 
 
 

11. CONCLUSION OF MEETING 
 
 
 

PRESENTATIONS 
 
 Nil. 
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RECOMMENDATION: 
That in accordance with the provisions of Section 377 of the Local Government Act, 1993 Council 
hereby delegates to the Interim General Manager, Stephen Glen delegated authority to exercise 
or perform on behalf of Council the following powers, authorities, duties and functions:- 

 
 
A. Council Meeting and Operations 
 
1. To determine matters which are included in the Business Papers of Council and its 

Committees, subject to the inclusion of the following items when they arise, namely: 
 
 (i) reports on matters which cannot be determined under delegated authority; 

 (ii) reports required to be submitted under any Act or Regulation; 

 (iii) matters requiring a determination of Policy; 

 (iv) reports directed by the Council to be submitted; 

 (v) matters essential for the Council's information; 

 (vi) matters requested by the Mayor. 

 
2. To invite a group or individual to address any Council Committee. 
 
3. To lay information, to make application for search warrants, to make complaints, to 

initiate and carry on any proceedings and to represent Council in any Court on any matter. 
 
4. To affix the Council's Common Seal to documents provided that an attestation is still 

provided with each affixation of the Seal by the signatures of at least one (1) member of 
the Council's staff and the Mayor or Deputy Mayor. 

 
5. To respond to media publicity on Council matters and to issue media releases and make 

statements to the media on behalf of Council. 
 
B. General Administration 
 
1. To approve recommendations of the Joint Consultative Committee. 
 
2. To disclose Council records in line with the Government Information (Public Access) Act 

2009 (GIPA Act) Warren Shire Council Publication Guide in consultation with Council’s 
Public Officer. 

 
3. To enter into Pipeline Agreements with the State Rail Authority or its successor. 
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4. To exercise the power of entry and to authorise other employees of Council to have that 
power of entry under: 
(a) The provisions of the Local Government Act, 1993 Section 191, 191A, 192 and 

193. 

(b) The provisions of Section 119E of the Environmental Planning and Assessment 
Act, 1979. 

(c) The provisions of Section 28 of the Swimming Pools Act, 1992. 

(d) The provisions of Section 66 of the Rural Fires Act, 1997 (in line with Service 
Level Agreement). 

(e) The provisions of Section 37 of the Food Act, 2003. 

(f) The provisions of Sections 47 and 72 of the Public Health Act, 1991. 

(g) The provisions of Section 164 of the Roads Act, 1993. 

(h) The provisions of Section 42 of the Impounding Act, 1993. 

(i) The provisions of Sections 111 and 196 of the Protection of the Environment 
Operations Act, 1997 

(j) The provisions of Sections 43, 44 and 50 of the Noxious Weeds Act, 1993. 

(k) The provisions of the Companion Animals Act, 1998. 

 
5. To exercise the powers of an authorised officer/person and appoint such persons under: 

 (a) The Local Government Act, 1993; 

 (b) The Impounding Act, 1993; 

 (c) The Roads Act, 1993; 

 (d) The Food Act, 2003; 

 (e) The provisions of the Protection of the Environment Operations Act, 1997 

 (f) The Swimming Pools Act, 1992; 

 (g) The Public Health Act, 1991; 

 (h) The Rural Fires Act, 1997 (in line with Service Level Agreement); 

 (i) The Noxious Weeds Act, 1993; 

 (j) The Mines Inspection Act, 1901; 

 (k) The provisions of the Companion Animals Act, 1998; 

 (l) The Environmental Planning and Assessment Act 1979. 

 
6. To give approval to "approved forms" as defined by the Local Government Act, 1993. 
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7. To issue references under Council letterhead. 
 
8. To authorise and undertake any necessary arrangements for the attendance of practical, 

technical and professional staff at any relevant course, seminar, congress meeting and 
conference but such approved attendance must be within budget limitations. 

 
9. To approve annual, sick, long service, special leave and leave without pay for Council 

employees. 
 
 
C. Finance 
 
1. To designate an employee of Council as the responsible accounting officer in accordance 

with Part 9 of the Local Government (General) Regulation, 2005. 
 
2. To declare each parcel of rateable land in the Warren Shire Council area to be within one 

or other of the following categories:- 

▪ farm land 

▪ residential 

▪ mining 

▪ business 
 
3. To accept payment of rates and charges due and payable by a person in accordance with 

an agreement made with the person and to write off or reduce interest accrued on rates 
or charges if the person complies with the agreement. 

 

4. To write off accrued interest on rates or charges payable by a person if the person is 
unable to pay the accrued interest for reasons beyond the person's control or where 
payment of the accrued interest would cause that person extreme hardship. 

 

5. To invest money in accordance with Section 625 of the Local Government Act, 1993. 
 
6. To approve reimbursement for shortages in the Cashier's tray up to $500 in any one case. 
 
7. To approve the submission of tenders, quotations and estimates for private works. 
 
8. To authorise the refund of fees in total or in part in respect of applications either refused 

by Council or withdrawn by the applicant. 
 
9. To authorise the release of any bond or bank guarantee where the required works or 

services have been completed in accordance with approvals granted by Council. 
 
10. To require the lodgement of a cleaning deposit for the hiring of Council's parks, ovals, 

sporting facilities or buildings. 
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11. To prepare and lodge applications for the payment of a Library Subsidy in accordance with 
Section 13 of the Library Act, 1939. 

 
12. To authorise expenditure of Council for works and services required in accordance with 

the adopted annual budget of Council up to a maximum of $150,000. 
 
13. To initiate, negotiate and authorise royalty agreements on Council's behalf with local 

landholders for the acquisition of resources in the performance of Council's works 
programme. 

 
14. To engage (or dismiss) contractors on an hourly, daily, weekly or monthly basis for works 

in accordance with Council's Work Programme. 
 
15. To authorise the hire of Council's plant and resources for private works at comprehensive 

hire rates or at suitably negotiated rates. 
 
16. To write off accrued interest on rates and charges payable by a ratepayer who is paying by 

instalments in accordance with the provisions relating to the annual rate levy, Council's 
policy. 

 
17. To destroy Council records in accordance with the provisions of the State Records Act 

1998 (NSW). 
 
18. To expend Council's maintenance votes in accordance with, and subject to the limits as 

adopted by Council in the annual budget. 

 

D. Roads 
 
1. To close roads and bridges temporarily or impose load limits subject to the provisions of 

the Roads Act, 1993, for repair or construction when necessary. 
 
2. To approve applications for permission to open streets, subject to the proviso that 

applications received from private individuals (other than from State and Commonwealth 
authorities) shall not be approved until the cost of reinstatement has been paid in full. 

 
3. To deal with all matters relating to the alteration or deletion of easements or restrictions 

as to use pursuant to Section 88 (B) of the Conveyancing Act. 
 
4. To issue approvals for structures on footways pursuant to Sections 125 and 126 of the 

Roads Act, 1993. 
 
5. To give direction to remove obstructions or encroachments on public road pursuant to 

Section 107 of the Roads Act, 1993. 
 
6. To approve ramp and gate installations in accordance with Council policy. 
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7. To approve the movement of stock, machinery or any other materials along or across any 
Council controlled road or through any built up area of the Shire, subject to any provisions 
of the Roads Act, 1993. 

 
 
E. Town Planning/Building Control 
 
1. To determine the amount of any bond required to be lodged by developers as security for 

completion of works. 
 
2. To exercise Council's power under Section 54 of the Environmental Planning Assessment 

Act to commence the preparation of a draft Local Environmental Plan and a Draft 
Development Control Plan. 

 
3. To issue or serve approvals and orders under the provisions of Chapter 7 of the Local 

Government Act, 1993 and regulations thereunder including the extension, renewal, 
modification and revocation of any approval granted. 

 
4. To implement Regulation 157c of the Construction Safety Act relating to Amusement 

Devices. 
 

5. To implement the provisions of the Environmental Restoration and Rehabilitation Trust 
Act, 1990 as an authorised delegate under such Act. 

 
6. To consider and determine objections and seek the concurrence of the Director-General 

of the Division of Local Government in relation to such objections under Section 82 of the 
Local Government Act, 1993. 

 
7. To approve the re-location and re-positioning of buildings. 
 
8. To approve the classification or re-classification of buildings under the provisions of the 

Local Government (General) Regulations, 2005 and the issue of appropriate certificates 
and statements. 

 
9. To approve or refuse the issue of Building Certificates pursuant to Section 149D of the 

Environmental Planning and Assessment Act, 1979 as amended. 
 
10. To authorise the service of orders on owners, builders or other persons to correct any 

breach of any approval or defects in buildings and structures. 
 
11. To approve unconditionally or subject to conditions or refuse applications received in 

respect to the construction of fences, advertising signs and street banners. 
 
12. To approve, subject to the payment of fees fixed by Council from time to time and 

pursuant to Section 68 of the Local Government Act, 1993 the erection of hoardings on 
footpaths. 
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13. To consider the applications and to issue unconditionally or subject to conditions or 
refuse applications for the occupation of caravans or other temporary accommodation on 
building sites. 

 
14. To grant or refuse the extension/renewal of building approvals issued by Council. 
 
15. To approve the variation of building lines where such variation is of a minor significance. 
 
16. To accept or reject certifications submitted under Section 93 of the Local Government Act, 

1993. 
 
17. To approve Development Applications for all developments/classes of buildings where no 

substantial community objection is registered. 
 
18. To refuse Development Applications that do not comply with legislation, Council’s LEP or 

DCP. 
 
19. To authorise, where appropriate, the determination of Land and Environment Court 

matters by an Assessor of the Court. 
 
20. To grant a departure from a development standard pursuant to the various Development 

Control Plans where that provision is available and where such departure is considered to 
be in accordance with the overall aims and objectives of the relevant plan. 

 
21. To serve any notices or orders or intention of any notice or order under the provisions of 

the Local Government Act and Regulations, Environmental Offences and Penalties Act and 
Regulations, Public Health Act and Regulations, Food Act and Regulations, Protection of 
the Environment Act, 1997 and regulations. 

 
22. Pursuant to any delegation from the Director-General of the Department of Health to 

issue clean up notices under Section 51 of the Food Act, 1989. 
 
23. Pursuant to any delegation from the Director-General of the Department of Health to 

serve Orders for Closure under Section 52 of the Food Act, 1989. 
 
24. To approve or refuse applications for the installation of waste treatment devices and 

human waste storage facilities under Section 68 of the Local Government Act, 1993. 
 
25. To issue Undertaker and Mortuary approvals pursuant to Section 68 of the Local 

Government Act, 1993. 
 
26. To authorise the carrying out of work by Council pursuant to Section 678 of the Local 

Government Act, 1993. 
 
27. To reject applications for approval pursuant to Section 85 of the Local Government Act, 

1993. 
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F. BUSHFIRE/EMERGENCY SERVICES 
 
1 To authorise the release of Council plant and other resources to assist fire fighting and 

emergency work. 
 
2. To authorise the use of Council resources to support the Warren Local Emergency 

Management Committee, Warren Local Emergency Operations Controller or Warren State 
Emergency Service Local Controller. 

 
3. To authorise the use of Council's resources and exercise the powers conferred under 

Section 36 of the Environmentally Hazardous Chemicals Act, 1985. 
 
4. To make Council appointments to the Warren Local Emergency Management Committee 

pursuant to the State Emergency Rescue and Management Act, 1989. 
 
 
G. Impounding/Stock Control/Saleyards 
 
1. To appoint Impounding Officers and authorised persons to impound and/or destroy 

certain animals and articles pursuant to the Impounding Act, 1993. 
 
2. To implement the provisions of the Companion Animals Act 1999 and regulations and 

serve any notice for breaches of the subject Act and Regulations. 
 
3. To issue any temporary grazing permits for public roads or for any Council controlled 

lands in accordance with Council's policy on this matter, or any other appropriate State or 
Federal legislation or any reasonable conditions of approval as determined by the General 
Manager. 

 
 
H. Miscellaneous Operational Matters  
 
1. To determine applications for use of public roads for walkathons, charitable collections, 

motorcar trials, bicycle races and the like where the involvement of the Warren Local 
Traffic Committee is not specifically required. 

 
2. To determine the conditions of use of Council's parks gardens and reserves and other 

places in accordance with section 632 of the Local Government Act, 1993. 
 
3. To vary the dates of opening and closing of the Warren Pool Complex. 
 
4. To impose and enforce any necessary restrictions to the water supplies of Warren, 

Nevertire and Collie. 
 
5. To issue pavement concessions for aircraft wishing to use the Warren Aerodrome in 

accordance with the guidelines issued by the Department of Transport. 
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6. In consultation with the Mayor the authority to approve or refuse applications for mineral 
explorations throughout the Shire unconditionally or subject to any appropriate 
conditions. 

 
7. To approve the free utilisation of Council plant and equipment to charitable, service, 

voluntary and community organisations within the Shire in accordance with Council's 
policy. 

 
8. To issue NOTAMS advices to the CASA in accordance with appropriate legislative 

requirements. 
 
 
PURPOSE  
Council’s Interim General Manager commenced duties on Tuesday 3rd November, 2020 and 
requires delegations to undertake this role.   
 
BACKGROUND  
The provisions of Local Government Act state: 
 
“377   General power of the council to delegate 
(1) A council may, by resolution, delegate to the general manager or any other person or body 

(not including another employee of the council) any of the functions of the council under this 
or any other Act, other than the following: 

(a) the appointment of a general manager, 

(b) the making of a rate, 

(c) a determination under section 549 as to the levying of a rate, 

(d) the making of a charge, 

(e) the fixing of a fee, 

(f) the borrowing of money, 

(g) the voting of money for expenditure on its works, services or operations, 

(h) the compulsory acquisition, purchase, sale, exchange or surrender of any land or 
other property (but not including the sale of items of plant or equipment), 

(i) the acceptance of tenders to provide services currently provided by members of staff 
of the council, 

(j) the adoption of an operational plan under section 405, 

(k) the adoption of a financial statement included in an annual financial report, 

(l) a decision to classify or reclassify public land under Division 1 of Part 2 of Chapter 6, 

(m) the fixing of an amount or rate for the carrying out by the council of work on private 
land, 

(n) the decision to carry out work on private land for an amount that is less than the 
amount or rate fixed by the council for the carrying out of any such work, 

(o) the review of a determination made by the council, and not by a delegate of the 
council, of an application for approval or an application that may be reviewed under 
section 82A of the Environmental Planning and Assessment Act 1979, 

http://www.legislation.nsw.gov.au/#/view/act/1979/203
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(p) the power of the council to authorise the use of reasonable force for the purpose of 
gaining entry to premises under section 194, 

(q) a decision under section 356 to contribute money or otherwise grant financial 
assistance to persons, 

(r) a decision under section 234 to grant leave of absence to the holder of a civic office, 

(s) the making of an application, or the giving of a notice, to the Governor or Minister, 

(t) this power of delegation, 

(u) any function under this or any other Act that is expressly required to be exercised by 
resolution of the council. 

 
(1A) Despite subsection (1), a council may delegate its functions relating to the granting of 

financial assistance if: 

(a) the financial assistance is part of a specified program, and 

(b) the program is included in the council’s draft operational plan for the year in which 
the financial assistance is proposed to be given, and 

(c) the program’s proposed budget for that year does not exceed 5 per cent of the 
council’s proposed income from the ordinary rates levied for that year, and 

(d) the program applies uniformly to all persons within the council’s area or to a 
significant proportion of all the persons within the council’s area. 

(2) A council may, by resolution, sub-delegate to the general manager or any other person or 
body (not including another employee of the council) any function delegated to the council 
by the Departmental Chief Executive except as provided by the instrument of delegation to 
the council.” 

 
REPORT 
That in accordance with the provisions of Section 377 of the Local Government Act, 1993 Council 
is required to delegate to the Interim General Manager, Stephen Glen delegated authority to 
exercise or perform on behalf of Council the powers, authorities, duties and functions required 
of this position. 

 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Nil. 
 
RISK IMPLICATIONS  
Nil. 
 
STAKEHOLDER CONSULTATION  
Nil. 
 
OPTIONS  
Nil.
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CONCLUSION  
Delegations of Authority are required for the General Manager. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 
SUPPORTING INFORMATION /ATTACHMENTS 
Nil. 
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COUNCIL CHAMBERS DEVELOPMENT SUNSET 

COMMITTEE 
 

 

 

 

Attached are the Minutes of the meeting of the Council Chambers Development Sunset 
Committee held on Wednesday, 18th November 2020. 
 
RECOMMENDATION: 
That the Minutes of the Meeting of the Council Chambers Development Sunset Committee held 
on Wednesday 18th November 2020 be received and noted and the following recommendation 
be adopted: 
 
 
ITEM 4.1 COUNCIL BUILDING ADDITION (S1-1.15/1) 

That: 

1. The information in the report “Council Building Addition and Renovations” be noted. 

2. The building works continue to complete the renovation as described in the “Stages to 

complete Renovations” attached to the report. 

3. Council note the completion of the internal renovations to the existing building including the 

purchase of furniture and project management costs were not included in the original 

budget of $1.7 million and is anticipated to cost $220,000 to finalise the project. 

4. The additional $220,000 be funded from the Infrastructure Replacement Reserve. 

5. A final report be presented to Council once all works have been completed and invoices are 

paid. 
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Present: Councillor Milton Quigley (Chair) 
 Councillor Pauline Serdity 
 Councillor Katrina Walker 
 Stephen Glen (General Manager) 
 Darren Arthur (Manager of Finance) 
 Maryanne Stephens (Manager of Health and Development) 
  Blake Derrett (Consultant) 
 Cassy Mitchell (Minute taker) 

 
 
ITEM 1 APOLOGIES 

Nil. 

 
 
ITEM 2 CONFIRMATION OF MINUTES   (C14-3.25) 

MOVED Serdity/Walker that the Minutes of the Meeting held on Monday 9th September 2020 
be accepted as a true and correct record of that meeting. 

Carried 

 
 
ITEM 3  BUSINESS ARISING FROM MINUTES 

• What projects will be completed. 

• Costings to bring the building to completion. 
 

 
 
ITEM 4.1 STATUS UPDATE AND FINANCIALS  (S1-1.15/1) 

MOVED Walker/Serdity that: 

1. The information in the report “Council Building Addition and Renovations” be noted. 

2. The building works continue to complete the renovation as described in the “Stages to 

complete Renovations” attached to the report. 

3. Council note the completion of the internal renovations to the existing building including the 

purchase of furniture and project management costs were not included in the original 

budget of $1.7 million and is anticipated to cost $220,000 to finalise the project. 

4. The additional $220,000 be funded from the Infrastructure Replacement Reserve. 

5. A final report be presented to Council once all works have been completed and invoices are 

paid. 

Carried 

 

ITEM 5 GENERAL BUSINESS ITEMS 

1. Councillors undertook an inspection of the building extensions. 

 

There being no further business the meeting closed at 3.55pm. 



 

 

 

 

 

 

 

 

MANEX MINUTES 
 

 

 

 

Attached are the Minutes of the meeting of Manex held on Tuesday, 24th November 2020. 
 

RECOMMENDATION: 
That the Minutes of the Meeting of Manex held on Tuesday, 24th November 2020 be received 
and noted. 
 
 
ITEM 7  OPERATIONAL PROCEDURES (I2-11.1) 

That: 

1. The information be received and noted; and 

2. The procedures for Checking of oxi sok at pool, Use of manual pool vacuum cleaner, Use of 
automatic pool vacuum cleaner, Testing chemical levels at pool, Spinal injury or death, Daily 
routine for pool kiosk, Heart attack or medical emergency, Major chemical spill/gas leak, 
Natural Disaster: Lightning /hail/storm, Running off till and balancing remittance at 
Swimming Pool, Faecal incident solid stool response, Faecal incident loose stool response, 
Drowning or rescue, Contamination of water at swimming Pool (e.g. 
bird/animals),Cryptosporidium Notification Response, Receipting Swimming Pool Money, be 
adopted. 

 
 
ITEM 8 FOODIES NIGHT MARKETS – REQUEST FOR FOOD MARKETS (I3-23) 

That Foodies Night Markets be permitted and that they be advised they should liaise with Council 
on a future date and venue. 

 

 
ITEM 9 REQUEST FOR A MONTHLY CHURCH SERVICE TO BE HELD IN MACQUARIE PARK 
   (P1-7.6) 

That further information be sought on the location, number of expected participants and that a 
report be presented to Council. 
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PRESENT: 

Stephen Glen General Manager 

Darren Arthur Divisional Manager Finance & Administration (Chair) 

Jillian Murray Treasurer 

Rolly Lawford Divisional Manager Engineering Services 

Raymond Burns Town Services Manager 

Rowan Hutchinson Roads Infrastructure Manager 

Maryanne Stephens Manager Health & Development Services 

Kerry Jones Infrastructure Projects Manager 

Jody Burtenshaw Executive Assistant 

 
ITEM 1  APOLOGIES  
 
Nil. 

 
 
ITEM 2  BUSINESS ARISING FROM MINUTES 
 

− The Treasurer enquired if the solar panels at the new Council dwellings in Deacon Drive have 
been connected.   

 The Divisional Manager Finance & Administration advised that he had been informed that 
the conversion has been completed and that Council should see the rebates come through 
on next electricity account.   

 
 
ITEM 3   ACTION CHECKLIST 
 
MOVED Arthur/Glen that the information be received and noted. 

Carried 

 
 
ITEM 4.1  2020/2021 SPECIFIC WORKS STATUS REPORT  
 
MOVED Lawford/Murray that the information be received and noted. 
   Carried 

 
 
ITEM 4.2  PROJECTS AND ASSETS STATUS REPORT 
 
MOVED Glen/Jones that the information be received and noted. 

 Carried  
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ITEM 4.3  EWENMAR WASTE DEPOT STATUS REPORT 
 
MOVED Stephens/Lawford that the information be received and noted. 

Carried 

 
 
ITEM 5.1  NSW GOVERNMENT CIRCULARS (L5-3) 
 
Nil. 

 
 
ITEM 5.2  OFFICE OF LOCAL GOVERNMENT STRATEGIC TASKS (L5-3) 

 
MOVED Arthur/Lawford that the information be received and noted. 

 Carried 

 
 
ITEM 6  IMPOUNDING OFFICER’S REPORT (P4-4) 
 
MOVED Stephens/Lawford that the information be received and noted. 

Carried 

 
 
ITEM 7  OPERATIONAL PROCEDURES (I2-11.1) 
 
MOVED Stephens/Murray that: 

1. The information be received and noted; and 

2. The procedures for Checking of oxi sok at pool, Use of manual pool vacuum cleaner, Use of 
automatic pool vacuum cleaner, Testing chemical levels at pool, Spinal injury or death, Daily 
routine for pool kiosk, Heart attack or medical emergency, Major chemical spill/gas leak, 
Natural Disaster: Lightning /hail/storm, Running off till and balancing remittance at 
Swimming Pool, Faecal incident solid stool response, Faecal incident loose stool response, 
Drowning or rescue, Contamination of water at swimming Pool (e.g. 
bird/animals),Cryptosporidium Notification Response, Receipting Swimming Pool Money, be 
adopted. 

Carried 

 
 
ITEM 8 FOODIES NIGHT MARKETS – REQUEST FOR FOOD MARKETS (I3-23) 

 
MOVED Lawford/Stephens that Foodies Night Markets be permitted and that they be advised 
they should liaise with Council on a future date and venue. 

Carried 

 
 
ITEM 9 REQUEST FOR A MONTHLY CHURCH SERVICE TO BE HELD IN MACQUARIE PARK 
   (P1-7.6) 

MOVED Glen/Hutchinson that further information be sought on the location, the number of 
expected participants and that a report be presented to Council. 

Carried  
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ITEM 10  OCTOBER 2020 DRAFT MINUTES AND DECEMBER 2020 BUSINESS PAPER 
 
The Committee previewed the December 2020 Business Paper and the October 2020 Draft 
Minutes and actions required were placed on the Action Checklist in Item 1 of the General 
Manager’s Report. 

 
 
ITEM 11  CORRESPONDENCE AND COMPLAINTS/ACTION REQUESTS STATUS 
 
The correspondence list and the outstanding complaints/actions list was circulated.  It was 
requested that the responsible officers update the outstanding complaints/actions list and return 
to the Engineering Administration Officer.   

 
 
ITEM 12  GENERAL BUSINESS WITHOUT NOTICE 
 
- The Treasurer requested if Asset Setup Forms could be returned to the Finance Clerk – Payroll 

when new plant has been purchased and old plant has been sold. 

- The Treasurer enquired if the watering of parks has commenced now that there are no water 
restrictions imposed, and further noted that there are noticeable dead spots at Lion’s Park.   

The Town Services Manager advised that the watering of parks and gardens had 
recommenced.  The watering has been scheduled to be undertaken overnight, with the 
exception of the Racecourse/Showground Complex and that the areas of concern will be 
investigated and monitored. 

- The Treasurer requested that staff refuel Council’s diesel vehicles at the Council Depot.  If they 
currently do not have a fob for the system, could they please be instructed to obtain one from 
the Storeman.  Purchasing fuel from town service stations is at higher rate per litre. 

- Council to officially contact Transport for NSW requesting the removal of the loose concrete 
from the town roundabout. 

- To ensure our committed costings are more accurate, the Treasurer advised that once Council 
orders are expended, they will be closed and a new order will be required.   

- The Treasurer enquired if employees are working flexis and weekends. 

The Divisional Manager Engineering Services advised that he is currently in negotiations with 
the United Services Union over a working agreement that staff have agreed to.  The General 
Manager reiterated that the Finance Clerk – Payroll is to be advised so that payrates can be 
correctly paid. 

- The Manager Health and Development Services requested that Road Condition Reports are 
supplied to those staff members who answer enquiries from the public.  The Divisional 
Manager Engineering Services advised that they are still being produced and distributed. 

 

 

There being no further business the meeting closed 4.52 pm. 
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ITEM 1 NORTH WESTERN LIBRARY CO-OPERATIVE AGM  (L2-5) 
 
Clr Irving and I attended the NWL AGM held at the Warren Council Chambers on Wednesday 4th 
November 2020.  
 
A good attendance was recorded for this meeting.   I was re-elected as Chair for the coming year 
and Clr Irving was re-elected to the Executive Management Committee for the coming year. 
 
All libraries reported on the impact of COVID 19 in relation to the difficulties faced in providing 
services to their communities.   Although social distancing has hampered activities that can be 
held at the library various avenues have been explored by the 4 libraries to continue to provide 
services to their wider communities by out reaching to other groups within the towns such as 
schools, pre-schools, day care providers and vacation care to name a few.  Library packs have also 
been supplied by some libraries to their communities and workshops were conducted using online 
systems to hold story time, Lego and coding workshops etc. 
 
Visiting authors had to be placed on hold until next year and once allowed this activity will be 
revisited. 
 
The North Western Library Co-Operative Agreement was reviewed with slight amendments made, 
mainly the dates for the next 4 years i.e. 1st July 2021 to 30th June 2025.   This agreement will be 
forwarded to the 4 Councils for adoption under their common seal and will then be forwarded to 
the State Library for their records. 
 
The Committee resolved to increase each Council’s 2021/2022 contribution in line with the 
determination by IPART of 2% this equates to an increase of $1,190.00 in the overall Council 
contributions. 
 
All Librarians/Library Managers provided a detailed report on their various activities during the 
past year.    All reported that due to COVID 19 library visitor numbers (foot traffic) were down but 
with the easing of restrictions these numbers are starting to rise again. 
 
All Libraries will continue to provide the best services that they can during these difficult times 
and hope that 2021 will bring some return to normal past services. 
 
 
Clr Pauline Serdity  
Council Delegate 
Chairperson 
North Western Library Co-Operative  
4th November 2020. 
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RECOMMENDATION: 

1. That the information be received and noted  
2. The following policies be placed on public exhibition for a minimum of 28 days; and 
3. Subject to nil submissions being received, the policies be adopted. 

• Nutrition & Food Safety Policy; 

• Rest Time Policy; 

• Responsible Person Policy; 

• Staffing Arrangements Policy; 

• Code of Conduct Policy; and 

• Student and Volunteer Policy. 
 
 
PURPOSE  
To advise Council that as a result from the audit review completed by NSW Department of 
Education – Early Childhood Education Directorate it was discovered that new policies were 
required to be developed and adopted. 
 

BACKGROUND  
The NSW Department of Education - Early Childhood Education Directorate undertook a 
compliance audit on Warren Shire Council Vacation Care on 8th and 9th July 2020. From this audit 
it was identified that Policies as required under the Education and Care Services Regulations, had 
not been adopted by Council. 
 

REPORT 
It is a requirement that Council develop and adopt the required Policies as per the audit report.  
 

FINANCIAL AND RESOURCE IMPLICATIONS  
The financial cost involved becoming a member of the Child care Centre Desktop, and the time 
for the educator to develop the necessary policies. 
 

LEGAL IMPLICATIONS  
If Council does not develop and adopt the necessary Policies, Council would be in breach of the 
Education and Care Services Regulations. 
 

RISK IMPLICATIONS 
Council would have to consider the removal of the service to the residents of Warren. 
 

STAKEHOLDER CONSULTATION 

The Supervisor worked closely with the NSW Department of Education – Early Childhood 
Education Directorate, to develop the necessary Policies. 
 

OPTIONS  
If Council do not adopt the required Policies, Council will be in breach of the Education and Care 
Services Regulations. 
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CONCLUSION  
If Council wish to continue to offer Vacation Care to the residents of Warren Local Government 
Area, the following Policies should be adopted; 

• Nutrition & Food Safety Policy; 

• Rest Time Policy; 

• Responsible Person Policy; 

• Staffing Arrangements Policy; 

• Code of Conduct Policy; and 

• Student and Volunteer Policy. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 

SUPPORTING INFORMATION /ATTACHMENTS 

• Nutrition & Food Safety Policy; 

• Rest Time Policy; 

• Responsible Person Policy; 

• Staffing Arrangements Policy; 

• Code of Conduct Policy; and 

• Student and Volunteer Policy.



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY (V1-2) 
 

Page 3 

 

 



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 4 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 5 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 6 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 7 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 8 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 9 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – NUTRITION & FOOD SAFETY POLICY CONTINUED 

 

Page 10 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – REST TIME POLICY (V1-2) 
 

Page 11 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – REST TIME POLICY CONTINUED 

 

Page 12 

 



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – REST TIME POLICY CONTINUED 

 

Page 13 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – REST TIME POLICY CONTINUED 

 

Page 14 

 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – RESPONSIBLE PERSON POLICY (V1-2) 
 

Page 15 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – RESPONSIBLE PERSON POLICY CONTINUED 

 

Page 16 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – RESPONSIBLE PERSON POLICY CONTINUED 

 

Page 17 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – RESPONSIBLE PERSON POLICY CONTINUED 

 

Page 18 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – RESPONSIBLE PERSON POLICY CONTINUED 

 

Page 19 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – RESPONSIBLE PERSON POLICY CONTINUED 

 

Page 20 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY (V1-2) 
 

Page 21 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY CONTINUED 

 

Page 22 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY CONTINUED 

 

Page 23 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY CONTINUED 

 

Page 24 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY CONTINUED 

 

Page 25 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY CONTINUED 

 

Page 26 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STAFFING POLICY CONTINUED 

 

Page 27 

 

 



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT (V1-2) 
 

Page 28 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 29 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 30 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 31 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 32 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 33 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 34 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 35 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 36 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT (V1-2) 
 

Page 37 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 38 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 39 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – CODE OF CONDUCT CONTINUED 

 

Page 40 

 



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 

ITEM 1 VACATION CARE POLICIES – STUDENT AND VOLUNTEER POLICY (V1-2) 
 

Page 41 



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – STUDENT AND VOLUNTEER POLICY CONTINUED 

 

Page 42 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – STUDENT AND VOLUNTEER POLICY CONTINUED 

 

Page 43 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – STUDENT AND VOLUNTEER POLICY CONTINUED 

 

Page 44 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – STUDENT AND VOLUNTEER POLICY CONTINUED 

 

Page 45 

  



WARREN SHIRE COUNCIL 

Policy Report of the Manager of Health and Development 

to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 VACATION CARE POLICIES – STUDENT AND VOLUNTEER POLICY CONTINUED 

 

Page 46 

 



WARREN SHIRE COUNCIL 

Report of the General Manager 

to the Ordinary Meeting of Council to be held in the  

Council Chambers, Warren, on Thursday 3rd December 2020 

 

ITEM 1 OUTSTANDING REPORTS CHECKLIST (C14-7.4) 

 
 

   Page 1 

Date 
Resolution or 

Qwn 
Outstanding Matter 

Officer 
Resp 

Response/Action 

General Manager 

Nil.     

Divisional Manager Finance and Administration Services 

24.9.20 213.9.20 
Sale of Land Nevertire 
Part Lot 165 DP704130 

DMFA 
Arrange sale of land to Field 
Solutions Group. 

22.10.20 229.10.20 
Sale of Land – 135 
Dubbo Street, Warren 
Lot 71 DP230200 

DMFA 
Advertised by public tender 
for sale. 

Divisional Manager Engineering Services   

6.12.18 284.12.18 
Lot 79 & 80 DP 724585 
Wambianna Street, 
Collie. 

DMES 

Survey completed and a 
report is to be presented to 
Council.  
This project currently on 
hold. 

*6.12.18 287.12.18 
Mount Foster Quarry 
Usage Proposal 

DMES 

The EPA require additions to 
the surface stormwater plan 
and have specified that the 
additional works are to be 
completed.  
So as to enable additional 
production authority must 
be sought to “drill and blast” 
and consequently a DA must 
be lodged seeking approval 
to drill and blast. The DA will 
be subject to a new scope of 
operations. Once these have 
been agreed to the EPA will 
amend the quarry licence 
certifying full operations. 
The approval to “drill and 
blast” is being pursued. 
Report being presented to 
15 September 2020 Plant 
Committee Meeting.  
This project currently on 
hold. 
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Date 
Resolution or 

Qwn 
Outstanding Matter 

Officer 
Resp 

Response/Action 

Divisional Manager Engineering Services   

27.6.19 129.6.19 Warren Levee Bank 
Rehabilitation 

DMES 1. Seek funding as soon as 
practical; 

2. Arrange a relevant 
component project team; 

3. Arrange an appropriate 
budget in the annual 
estimates; 

4. Implementation of the 
recommendations 
contained within the NSW 
Public Works Report 
Number DO/13/02 Visual 
Audit of the Warren 
Levees (North and South) 
dated 6 November 2013 is 
in progress; 

5. Utilise the specific issues 
detailed within the 6 
November 2013 Visual 
Audit Report be used to 
form the basis of the next 
inspection of the Warren 
Town Levee as required in 
the Warren Levee 
Operations and 
Maintenance Manual. 
This project currently on 
hold.  Meeting with local 
contactors scheduled for 
17/9/20 to determine EOI. 
 

26.9.19 204.9.19 

Bundemar Street 
Warren Proposed 
Centre Median 
Alteration 

DMES 

1. Provide a detailed budget 
for works. 

2. Submit plans and 
documents to Council for 
consideration and 
approval.     

This project currently on 
hold. 
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Date 
Resolution or 

Qwn 
Outstanding Matter 

Officer 
Resp 

Response/Action 

Divisional Manager Engineering Services   

5.12.19 270.12.19 
Mt Foster Quarry Usage 
Proposal 

DMES 

Tender closed, reported to 
March 2020 Plant 
Committee Meeting.    
This project currently on 
hold. 

24.9.20 214.9.20 
REF – New Sewage 
Treatment Works 

DMES 

Tender accepted.  Loan 
application in progress.  
Request to be sent to 
Infrastructure NSW for 
contribution towards 
increased costs. 

*22.10.20 232.10.20 
Notice of Motion – 
Report on Warren 
Town Levee 

DMES 
Detailed report presented to 
the December 2020 Council 
Meeting. 

Manager Health & Development 

*27.6.19 136.6.19 
Warren War Memorial 
Swimming Pool 
Refurbishment Grant 

MHD 
New concrete concourse and 
general repairs to fibreglass 
lining and painting complete. 

*5.12.19 272.12.19 
Shade structures at 
Warren War Memorial 
Swimming Pool 

MHD Footings complete and 
installed. 

27.2.20 36.2.20 
Draft Plans of 
Management 

MHD 

1. Council assign categories 
of Community Land as 
detailed in report. 

2. Notify Minister 
3. Seek Ministerial consent 

to classify Crown Reserves 
as identified as 
operational land 

*22.10.20 232.10.20 
Notice of Motion – 
Report on Two (2) new 
Council houses  

MHD 
Detailed report presented to 
the December 2020 Council 
Meeting. 

*22.10.20 232.10.20 

Notice of Motion – 
Report on Warren War 
Memorial Swimming 
Pool. 

MHD 
Detailed report presented to 
the December 2020 Council 
Meeting. 

 

RECOMMENDATION: 
That the information be received and noted and that the items marked with an asterisk (*) be 
deleted. 



WARREN SHIRE COUNCIL 

Report of the General Manager 

to the Ordinary Meeting of Council to be held in the  

Council Chambers, Warren, on Thursday 3rd December 2020 

  

ITEM 2 COMMITTEE/DELEGATES MEETINGS (C14-2) 
 

   Page 4 

The following is a listing of various committee/delegates meetings of Council since the last 
meeting. 
 

MMEEEETTIINNGGSS  HHEELLDD  

DDAATTEE  CCOOMMMMIITTTTEEEE  //  MMEEEETTIINNGG  LLOOCCAATTIIOONN  

27.10.2020 Showground/Racecourse Sub Committee Warren 

4.11.2020 North Western Library Co-Operative AGM Warren 

6.11.2020 Country Mayors Meeting Sydney 

18.11.2020 
Council Chambers Development Sunset 
Committee  

Warren 

19.11.2020 Public Works Advisory  Warren 

23.11.2020 LGNSW Annual Conference Online 

24.11.2020 Manex Committee Warren 

26.11.2020 Annual Local Government Forum for West Region Online 

26.11.2020 Interagency Warren 

27.11.2020 Mining and Energy Related Council’s Meeting  Blayney 

30.11.2020 LEMC Meeting Warren 

30.11.2020 Roads Committee  Warren 

 

 

FFUUTTUURREE  MMEEEETTIINNGGSS  NNOOTT  OONN  MMEEEETTIINNGG  SSCCHHEEDDUULLEE  

DDAATTEE  CCOOMMMMIITTTTEEEE  //  MMEEEETTIINNGG  LLOOCCAATTIIOONN  

3.12.2020 NSWPLA AGM Online 

 

RECOMMENDATION: 
That the information be received and noted. 
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RECOMMENDATION 

1. That Council close the Office, Service NSW Agency, Library and Works Depot at the close of 

business on Wednesday 23rd December 2020 and reopen on Monday, 4th January 2021. 

2. That all staff to be paid at their normal rate for Thursday 24th December. 

 
 
BACKGROUND 
The Council, at its meeting on Thursday 24th September 2020, considered a report titled 
Christmas Closure Report and resolved: 

“that Council close the Office, Service NSW Agency, Library and Works Depot at the 
close of business on Thursday, 24th December 2020 and reopen on Monday, 4th 
January 2021.” 

 
REPORT 
This report seeks Council’s concurrence to close Council Offices, the Library, Service NSW Agency 
counter and the Works Depot a day earlier, at the close of business on Wednesday 23rd December 
and that Council agree to pay staff at their normal rate for Thursday 24th December, 2020.  
 
Staff have been asked to submit leave applications for the period over the Christmas and New 
Year break.  The current situation is that five (5) staff will be attending the Council offices, and the 
depot will be closed, on the 24th December 2020. 
 
In order to be fair and equitable with inside and outside staff, it is recommended that if the 24th 
December 2020 is approved as part of the Christmas closure, and that all staff be entitled to an 
extra day paid holiday. 
 
The additional paid holiday is a once off arrangement and is made recognising: 

1. that Anzac Day falls on a Sunday in 2021 and will therefore not be a public holiday for the 

normal Council working week, 

2. that there will no Christmas celebrations this year due to the restrictions associated with the 

COVID-19 Pandemic, and 

3. the efforts staff have provided during the year, particularly under additional pressures of 

drought and COVID-19. 

 
FINANCIAL AND RESOURCE IMPLICATIONS 
The additional paid holiday for the 24th December 2020, will be funded from operational budgets 
and will not be detrimental to Council’s overall budget.  Staff will be required to take leave for the 
remainder of the closure period from annual leave or other accumulated leave which will be 
funded through employee leave entitlements. Council will have staff on call during the Christmas 
period.  
 
LEGAL IMPLICATIONS 
No legal implications identified. Council will advise Service NSW that its office is closed for the 
identified period. 
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RISK IMPLICATIONS 
Council will maintain an on-call workforce and standard works around water and sewer treatment 
will be undertaken during this period. 
 
STAKEHOLDER CONSULTATION 
If adopted by Council, notices shall be placed in the local paper in December and notices placed 
at Council’s office and on its website and Council’s social media outlets in addition to Council’s 
Library. 
 
CONCLUSION 
It is proposed that Council Office, Service NSW Agency, Library and Works Depot close at the close 
of business on the 23rd December 2020 and re-open on Monday, 4th January 2021.  It is 
recommended that the 24th December 2020 be regarded as a once off paid Council holiday with 
funding for the holiday being made from operational budgets. 
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ITEM 1       RECONCILIATION CERTIFICATE – OCTOBER 2020 (B1-10.16) 
 

 
RECOMMENDATION  
That the Statements of Bank and Investments Balances as at 31st October 2020 be received and noted.
     

 
PURPOSE  
To certify that the internal and external cash and investments position of Council is reconciled each 
month. 
 
BACKGROUND  
Clause 212 of the Local Government (General) Regulation 2005 requires the Responsible Accounting 
Officer to provide a written report setting out details of all money that the council has invested under 
Section 625 of the Local Government Act. 
 
REPORT 
Following is the reconciled internal funds of Council that have been reconciled with the Bank Statements 
as at 31st October 2020. 
 
 

 
 
 
  

Balance Balance

30-Sep-20 Transactions 31-Oct-20

General 8,962,889.60 (1,002,683.47) 7,960,206.13

Water Fund 418,288.39 (68,553.46) 349,734.93

Sewerage Fund 2,746,108.24 12,183.47 2,758,291.71

North Western Library 63,284.03 59,835.84 123,119.87

Trust Fund 134,472.32 125.16 134,597.48

Investment Bank Account (10,416,098.58) (85.50) (10,416,184.08)

1,908,944.00 (999,177.96) 909,766.04

INTERNAL LEDGER ACCOUNT RECONCILIATION
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ITEM 1       RECONCILIATION CERTIFICATE – OCTOBER 2020 CONTINUED 
 

Balance as per Bank Statement   = 913,224.79

Add: Outstanding Deposits for the Month 0.00

Less: Outstanding Cheques & Autopays (3,458.75)

Balance as per Ledger Accounts less Investments  = 909,766.04

Investments as at 31st October 2020

No. Institution Amount Term & Rate Maturity Date

National Australia Bank 416,184.08 Variable On Call A/c

1 Macquarie Credit Union 1,000,000.00 180 Days @ 1.00% 30-Jan-21

2 National Australia Bank 1,500,000.00 91 days @ 0.70% 16-Nov-20

3 National Australia Bank 1,500,000.00 90 Days @ 0.70% 16-Nov-20

4 National Australia Bank 1,500,000.00 91 Days @ 0.70% 23-Nov-20

5 Macquarie Credit Union 1,500,000.00 182 days @ 0.85% 2-Mar-21

6 National Australia Bank 3,000,000.00 91 days @ 0.70% 7-Dec-20

TOTAL INVESTMENTS  = 10,416,184.08

7,260,623.00

3,537,753.00

527,574.12

11,325,950.12

INVESTMENTS   RECONCILIATION

BANK STATEMENT RECONCILIATION

As Councils Responsible Accounting Officer I certify that the above listed investments are in

accordance with Council Policy and the Local Government Act and Regulations.

2020/21 General Fund Operating Income & Grants

Internally Restricted Funds Invested

Externally Restricted Funds Invested

BANK AND INVESTMENT ACCOUNTS BREAKDOWN

TOTAL BANK & INVESTMENTS ACCOUNTS BALANCE  =       

. 
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ITEM 1       RECONCILIATION CERTIFICATE – OCTOBER 2020      CONTINUED 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
N/A 
 
LEGAL IMPLICATIONS 
 N/A 
 
RISK IMPLICATIONS  
N/A 
 
STAKEHOLDER CONSULTATION  
N/A 
 
OPTIONS 
N/A 
 
CONCLUSION 
This report is provided to advise Council of its financial position. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
N/A 
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ITEM 2       STATEMENT OF RATES & ANNUAL CHARGES      (R1-4) 
 

 
RECOMMENDATION  
That the information be received and noted.      
 

 
PURPOSE  
To advise Council of the rates and annual charges levied, collected and currently outstanding as at the 
report date. 
 
BACKGROUND  
A major source of revenue council receives each year is through the levying of rates and annual charges 
on property owners in the Warren Shire Council local government area to provide and maintain services 
to the Warren Shire community. 
 
REPORT 
Attached to this report is the statement of rates and annual charges as at 20th November 2020 including 
comparisons over the last four years. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil 
 
LEGAL IMPLICATIONS 
Nil 
 
RISK IMPLICATIONS  
N/A 
 
STAKEHOLDER CONSULTATION  
N/A 
 
OPTIONS 
N/A 
 
CONCLUSION 
This report is provided to advise Council of its financial position. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
Statement of Rates and Annual Charges as at 20th November 2020. 
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ITEM 2       STATEMENT OF RATES & ANNUAL CHARGES CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Name of Rate NETT COLLECT ARREARS

ARREARS TOTAL AMOUNT AS % AGE ARREARS AS % AGE

1st JULY RECEIVABLE COLLECTED OF TOTAL AMOUNT OF TOTAL

$ $ $ $ REC'ABLE $ REC'ABLE

General Fund Rates 208,310 4,990,869 5,199,179 1,959,302 37.68% 3,239,877 62.32%

Warren Water Fund 49,372 466,495 515,867 245,269 47.55% 270,598 52.45%

Warren Sewerage Fund 61,270 492,590 553,860 254,137 45.88% 299,723 54.12%

TOTAL 2020/2021 318,952 5,949,954 6,268,906 2,458,708 39.22% 3,810,198 60.78%

TOTAL 2019/2020 178,732 5,785,880 5,964,612 2,248,878 37.70% 3,715,734 62.30%

TOTAL 2018/2019 128,294 5,610,276 5,738,570 2,381,203 41.49% 3,357,367 58.51%

TOTAL 2017/2018 125,675 5,454,081 5,579,756 2,165,044 38.80% 3,414,712 61.20%

TOTAL 2016/2017 137,085 5,347,619 5,484,704 2,029,549 37.00% 3,455,155 63.00%

18-Nov-16 20-Nov-17 22-Nov-18 21-Nov-19 20-Nov-20

COLLECTION FIGURES AS $ 2,029,549 2,165,044 2,381,203 2,248,878 2,458,708

COLLECTION FIGURE AS % 37.00% 38.80% 41.49% 37.70% 39.22%

NETT LEVY

NETT ARREARS

20TH NOVEMBER 2020

COLLECTIONS FOR YEAR
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RECOMMENDATION 
That Council nominate a representative to the Dementia Special Unit in Warren Committee. 
    
 
PURPOSE 
To nominate a Council representative to the Dementia Special Unit in Warren Committee 
 
BACKGROUND 
Members of the Dementia Special Unit in Warren Committee gave a presentation to the September 2020 
Council Meeting seeking support from council to prepare a submission to establish a Dementia Special 
Unit in Warren. 
 
REPORT 
Council has received a letter from the Rotary Club of Warren asking for support from Council by appointing 
a councillor to the Dementia Special Unit in Warren Committee. 

The proposed composition of members on the committee are 1 person from each of the following 
organisations: 

1. Rotary Club of Warren, 
2. Warren Shire Council, 
3. Warren MPHS, 
4. Warren Community Homes Inc., 
5. Primary Health Network, and 
6. A member of the public with an interest in the aged. 

A copy of the letter was emailed to all Councillors, a copy is also included in the report for information. 

FINANCIAL AND RESOURCE IMPLICATIONS 
There are no financial implications in appointing a councillor to this committee, although as indicated 
during the presentation to the September 2020 Council Meeting the committee may seek financial 
support in preparing a submission to establish a Dementia Special Unit in Warren. 
 
LEGAL IMPLICATIONS 
N/A 
 
RISK IMPLICATIONS 
N/A 
 
STAKEHOLDER CONSULTATION 
N/A 
 
OPTIONS 
N/A 
 
CONCLUSION 
Should the Dementia Special Unit in Warren Committee progress, Council should be involved at the outset 
to keep abreast of any commitments whether financial or resourcing that might be requested from the 
committee.
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LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 
1.3.1 Provide appropriate levels of health care and aged care within the Shire. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
Copy of letter received from Rotary Club of Warren 
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RECOMMENDATION  

That the information on Council’s audited financial statements for the period ended 30th June 2020 
be received and noted. 

 
 
PURPOSE  
To present the audited 2019/2020 Financial Statements and Auditors Report to Council with a high end 
overview of the results. 
 
BACKGROUND  
As part of the NSW Government’s reform into Local Government “Fit for the Future” all NSW Councils are 
to be audited by the NSW Auditor General from 2016/17 onwards. 
 
REPORT 
Due to Covid-19 restrictions, Council’s sub contracted auditors Nexia Australia P/L undertook the audit of 
Council’s Financial Statements for 2019/2020 remotely. 
 
Council was issued with an unqualified Audit Report from the NSW Auditor General on 5th November 
2020.  
 
Under S.418 of the Local Government Act, 1993 Council must present the Auditors Report along with the 
Financial Statements to a public meeting no later than 5 weeks after receiving the report. 
 
Attached to this report is a copy of the Auditors Report along with an overview of the operations of Council 
for the year ending 30th June 2020 for Councillors information. 
 
A full copy of the General Purpose Financial Statements, Special Purpose Financial Statements and Special 
Schedules including the Auditors Reports for the year ending 30th June 2020 can be accessed on Councils 
website on the below link: 
 
http://www.warren.nsw.gov.au/council/financial-reports  
 
Cash Flow for 2019/2020 
 
Council’s cash flow statement indicates an increase in cash and investments of $1,980,534.00 for the 
reporting period.   
 
Council’s Operating Result for 2019/2020 was a surplus of $3,226,690.95 compared to a surplus of 
$2,708,911.65 in 2018/2019.  
 
Cash & investments available as at 30th June 2020 totalled $13,829,328.91 of which the following have 
been restricted or set aside for specific purposes either internally by Council or externally by statutory 
requirements as listed below: - 

http://www.warren.nsw.gov.au/council/financial-reports
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TOTAL CASH & INVESTMENTS 13,829,328.91 

  
EXTERNAL RESTRICTED INCLUDED IN LIABILITIES  
 - CWCMA - Roadside Environmental Mapping 7,000.00 

  
EXTERNAL RESTRICTED INCLUDED IN REVENUE  
 - RMS Contributions 1,186.76 

 - Specific Purpose Unexpended Grants 3,790,463.35 

 - Water Supply Bank Account 395,348.87 

 - Sewerage Services Bank Account 2,615,391.01 

 - Domestic Waste Management Funds 239,567.69 

 - Other Contributions 2,000.00 

                  TOTAL EXTERNAL RESTRICTED FUNDS = 7,050,957.68 

  

TOTAL INTERNAL RESTRICTED FUNDS =                                              6,279,971.00 

(as reported in Item 3 of the Divisional Manager of Finance &   
Administration Report to the August 2020 Council Meeting)  

  
TOTAL INTERNAL & EXTERNAL RESTRICTED FUNDS = 13,330,928.68 

  
TOTAL UNRESTRICTED FUNDS 498,400.23 

 
Below is a history of cash & investments from 2014 to date detailing all restrictions. 
 

 2014 
in 

'000's 

2015 
in 

'000's 

2016 
in 

'000's 

2017 
in 

'000's 

2018 
in 

'000's 

2019 
in 

'000's 

2020 
in 

'000's 

Externally Restricted 39 137 919 2,509 1,501 1,060 3,799 

Internally Restricted 6,407 6,537 7,201 9,190 8,026 7,030 6,280 

Water Supply Bank A/c 461 524 241 343 144 555 395 

Sewerage Bank A/c 2,234 2,240 2,369 2,430 2,271 2,441 2,615 

Domestic Waste 
Management A/c 

157 193 226 261 262 262 240 

Operating Cash - 
General Fund 

500 516 500 500 500 500 500 

----------------------------- --------- --------- --------- --------- --------- --------- --------- 

TOTAL CASH & 
INVESTMENTS 

9,888 10,147 11,456 15,233 12,704 11,848 13,829 
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FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS 
Nil. 
 
RISK IMPLICATIONS  
Nil. 
 
STAKEHOLDER CONSULTATION  
An advertisement was placed in Wednesday 11th, 18th & 25th November 2020 editions of the Warren 
Weekly advising ratepayers and residents that the Audited 2019/2020 Financial Statements & Auditors 
Report would be presented to the December 2020 Council meeting. 
 
OPTIONS  
N/A 
 
CONCLUSION  
This report is to provide Council with a broad overview of the operations of Council for 2019/2020 and 
presentation of the Auditor’s Report. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
1. Auditors Report. 
2. Income Statement,  
3. Statement of Cash Flows  
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RECOMMENDATION 
That Council note and include in the 2021/2022 Operational Plan & Estimates an amount of $60,675.00 
being Warren Shire Council contribution to the North Western Co-operative for 2021/2022 which 
represents a 2.0% or $1,190.00 increase on the 2020/2021 contribution. 
    
 
PURPOSE 
To inform Council of the 2021/2022 North Western Library Co-operative contribution as resolved by the 
committee at Wednesday 4th November 2020 Annual General Meeting. 
 
BACKGROUND 
Warren Shire Council is a member of the North Western Library Co-operative along with the Councils of 
Bogan, Coonamble & Gilgandra Shires, the object of the Co-operative is to combined funding from each 
Council equally for the joint purchasing and sharing of library resources and administration of the North 
Western Library Service.   
 
Warren Shire Council is the administering body of the Co-operative with the Divisional Manager of Finance 
& Administration being the Executive Officer and Warren Shire Council’s librarian overseeing the 
operations of the service. Warren Shire Council receives a management/administration contribution from 
the Co-operative each year for undertaking these roles. 
 
REPORT 
The North Western Library AGM was held on Wednesday 4th November 2020 at Warren.  The meeting 
discussed the ongoing costs of running North Western Library service.   The committee resolved that the 
2021/2022 per Council Contribution be increased by 2.0% being the rate-pegging limit as determined by 
IPART, this equates to an increase of $1,190.00 on the 2020/2021 contribution. 
 
Following is a breakdown of the proposed 2021/2022 per Council contribution to North Western Library 
Co-operative:   
 
Operational Expenses     $25,885.00 - Ex GST 
Management/Administration   $12,146.00 - Ex GST 
Computer Software Maintenance  $13,043.00 - Ex GST 
Technical Services Library Officer  $  8,830.00 - Ex-GST 
Freight on Stock Rotation   $     771.00 - Ex–GST 
    Total   $60,675.00 - Ex-GST 
 
FINANCIAL AND RESOURCE IMPLICATIONS 
Allowance for the contribution is to be included in the 2021/2022 Operational Plan & Estimates. 
 
LEGAL IMPLICATIONS 
Nil 
 
RISK IMPLICATIONS 
N/A 
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STAKEHOLDER CONSULTATION 
All Councils will be advised of the 2021/2022 contribution in the new year for inclusion in their respective 
Operational Plans and Estimates. 
 
OPTIONS 
N/A 
 
CONCLUSION 
It is recommended that Council note and accept the North Western Library Co-operative’s committee 
decision to increase the 2021/2022 per council contribution by 2.0% being the rate-pegging limit as 
determined by IPART for 2021/2022. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 
3.2.2 Provide a high quality library service that meets the needs of the community. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
Nil 
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RECOMMENDATION 
That authority be given to affix the Seal of Council to the North Western Library Co-operative Agreement 
1st July 2021 to 30th June 2025. 
    
 
PURPOSE 
To seek Council endorsement to sign under the seal of Council the North Western Library Co-operative 
Agreement 1st July 2021 to 30th June 2025. 
 
BACKGROUND 
The North Western Library Co-operative was formed over 27 years ago with the Councils of Bogan, 
Coonamble, Gilgandra & Warren Shires, the object of the Co-operative was to combined funding from 
each Council for the joint purchasing and sharing of books to give all residents and ratepayers within the 
four councils more choice. The role of the Co-operative has somewhat changed since then with the 
advancement of technology, its primary role is the same but has value added services using the latest 
technology, most notably e-Books and Borrow Box etc.   
 
REPORT 
The North Western Library Co-operative held their Annual General Meeting in Warren on Wednesday 4th 
November 2020, one of the agenda items discussed at the meeting was the renewal of the North Western 
Library Co-operative Agreement that is due on 1st July 2021.   
 
The only alterations to this agreement from the previous agreement is the changing of dates to reflect 
the new agreement period 1st July 2021 to 30th June 2025, attached to this report is a copy of the updated 
agreement for Councils consideration and adoption. 
 
It is a requirement of the State Library of NSW that the North Western Library Co-operative have a binding 
agreement to be legally recognised as a regional co-operative. 
 
Authority is now sought from Council to affix Council’s Seal to this Agreement. 
 
FINANCIAL AND RESOURCE IMPLICATIONS 
There are no additional financial implications in signing the new North Western Library Co-operative 
Agreement 1st July 2021 to 30th June 2025. 
 
LEGAL IMPLICATIONS 
It is a requirement of the State Library of NSW to have a current agreement in place in order to be legally 
recognised as a regional co-operative and eligible to receive funding. 
 
RISK IMPLICATIONS 
N/A 
 
STAKEHOLDER CONSULTATION 
All four Council were represented at the Annual General Meeting, all delegates were given an opportunity 
to submit any requests to alter the agreement. 
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OPTIONS 
N/A 
 
CONCLUSION 
It is recommended that Council adopt the North Western Library Co-operative Agreement 1st 
July 2021 to 30th June 2025 to be legally recognised and enable access to funding from the 
State Library of NSW . 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 
3.2.2 Provide a high quality library service that meets the needs of the community. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
North Western Library Co-operative Agreement 1st July 2021 to 30th June 2025. 
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North Western Library Co-Operative 
 
 
 
 
 
 
 

Agreement 
 
 
 
 
 

  
1st July 2021 to 30th June 2025 
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PREAMBLE 

 
Agreement made this                   day of      2021 
 
Between the Councils of the Shires of Bogan, Coonamble, Gilgandra and Warren (hereinafter referred 
to as the participating Councils). 
 
WHEREAS the participating Councils have each adopted the “Library Act 1939”, as per the provisions of 
Section 22 of the Local Government Act 1993, by virtue of the provisions of Section 12(2) of the Library 
Act 1939, desire to enter into an Agreement for the carrying out of an integrated Library Service to 
enhance the library services to their respective areas and enter into an Agreement for extensions of such 
Library Service to their respective areas on terms and conditions similar to those set out in this Agreement. 
 
Now this Agreement witnesses that the participating Councils will conduct a Library Service for the 
benefit and convenience of the residents of their respective areas, subject to the following Terms and 
Conditions: - 
 
Delegation of Authority under s12 (2) of the Library Act 1939 
 

The Councils of the Shires of Bogan, Coonamble and Gilgandra hereby delegate their powers and duties 
relating to the provision, control and management of libraries, library services and information services 
to the Council of the Shire of Warren, excepting the following powers and duties: 

 

➢ Library staff as required to operate the library at the buildings in their own local government area 
including all costs of every description associated with their employment, including (but not limited 
to) salaries, worker’s compensation, leave entitlements and superannuation, membership of 
professional associations, expenses for attendance at relevant conferences and training. 

 

➢ Library buildings and all costs associated with the proper and prudent management of the buildings 
located in their local government area, including, but not limited to: all maintenance costs associated 
with the building; all service costs (such as waste, water, power, gas, fire control, security); and all 
insurance premiums (including premiums for building insurance, public liability insurance, contents 
insurance). 

 

➢ Any additional costs associated with the provision of any local library services provided in their local 
government area that are services, which are additional to the services, provided pursuant to the 
terms of this Agreement. (E.g. purchase of additional library resources requiring processing). 

   
AND 

  
The Council of the Shire of Warren shall no later than 7th July 2021 constitute a library committee 
pursuant to s.11 of the Library Act 1939 and shall delegate all the powers and duties hereby delegated to 
it under this agreement in relation to the provision, control and management of the libraries of the 
Councils of the Shires of Bogan, Coonamble, Gilgandra and Warren, library services or information 
services concerned except any power to borrow money, to make or levy a rate, to execute a deed or 
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contract or an agreement under the Library Act, or to institute proceedings at law or in equity on behalf 
of the Councils concerned. 
 
1.1 COMPOSITION OF COMMITTEE 
 
 (i) Each participating Council shall appoint two Delegates, one delegate must be a Councillor 

and one maybe a staff member (hereinafter referred to as Delegates), to be members of 
a committee to be known as the North Western Library Management Committee 
(hereinafter referred to as “the Committee”). 

 
 (ii) The participating Councils shall appoint their Delegates at the first Council meeting held 

after the quadrennial Local Government Elections, and such Delegates shall hold office 
for the ensuing quadrennial term. 

 
 (iii) Any vacancy occurring in the Committee by death, resignation, disqualification or 

otherwise, shall be filled by the appointment of a new Delegate by the appropriate Council 
at its next Ordinary Meeting for the remainder of the quadrennial term. 

 
 (iv) Any Delegate may be removed from office at any time by resolution of the Council which 

appointed such delegate. 
 
 (v) At each Annual General Meeting the Committee shall elect a Chairperson to hold office 

for the ensuing twelve months.  The Chairperson must be a Councillor. 
 
 (vi) At each Annual General Meeting the Committee shall elect an Executive Management 

Committee comprising the Chairperson and one other Delegate, (unless by resolution the 
Committee shall otherwise decide) which, together with the Executive Officer and 
Regional Librarian, shall form a working group within the Committee to develop plans and 
policies for presentation to the Committee as a whole, and attend to any such matters as 
deemed to be of an urgent nature by the Chairperson.  Business shall not be transacted 
at any meeting of the Executive Management Committee unless all Executive 
Management Committee members are present. 

 
 (vii) In the event of a vacancy occurring in the Executive Management Committee by reason 

of death, resignation, disqualification or otherwise, the Committee shall fill the vacancy 
by appointment of a member from the Committee to the Executive Management 
Committee. 

 
1.2 COMMITTEE RESPONSIBILITIES 
  
1.22 Provision of Service 
 
 To aim to conduct a public library service at a standard not less than that recommended from time 

to time by the Library Council of New South Wales. 
 
1.23 Planning and Policy 
 
 (i) To develop and maintain a concise statement of the aims of the library service; 
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 (ii) To prepare and monitor the implementation of a strategic plan for the overall direction 

of the library service; 
 
 (iii) To continuously review existing policies for the betterment of the provision of a library 

service for the constituents of the region; 
 
 (iv) To use its best endeavours to obtain the full benefit of grants and the maximum subsidy 

and any payments in the nature of subsidy offered or made available by the 
Commonwealth, the State and other respective instrumentalities and agencies for 
libraries and library services. 

 
1.24 Extension of Service 
 
 To cooperate with libraries and library systems in the wider library network on such terms and 

conditions as may be agreed to by the participating Committee. 
 
1.25 Reporting to Councils 
 
 (i) To provide each participating Council with copies of the Minutes of all Ordinary and 

Special Meetings; 
 
 (ii) To prepare an Annual Report to the participating Councils; such report to include details 

of the activities of the Committee over the preceding twelve months and also to include 
statistics of books purchased and donated, of library stock, of the number of borrowers 
and of books borrowed; 

 
 (iii) The Committee shall submit to each participating Council an Annual Report and a copy of 

the Annual Statements of Account. 
 

1.3 COMMITTEE MEETINGS 
 
1.31 The Annual General Meeting of the Committee shall be held in November of each calendar year, 

unless by resolution the Committee shall otherwise decide.  The order of business to be conducted 
shall be as follows: 

 
 (i) Adoption (if necessary, as so resolved) of a Chairperson’s allowance for the ensuing year. 
 
 (ii) Election of Chairperson. 
 
 (iii) Election of Executive Management Committee 
 
 (iv) To receive and consider the estimated Income and Expenditure budget for the ensuing 

year. 
 
 (v) All other business that is necessary for the due and proper conduct of the Committee. 
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1.32 The Executive Officer shall convene a Special Meeting of the Committee on receipt of a written 
request by any of the participating Councils seeking such a meeting. 

 

1.4 CONDUCT OF MEETINGS 
 
 (i) The law governing the conduct of Council meetings shall apply, mutatis mutandis, to the 

conduct of all Committee and Executive Management Committee meetings.  Provided 
that business shall not be transacted at any meeting of the Committee unless a majority 
of participating Councils are represented at such meeting. 

 
 (ii) The Committee may by a resolution supported by the delegates of the participating 

Councils adopt a code of meeting practice that incorporates any regulations made for the 
purpose of Section 360 of the Local Government Act, 1993, as may be reasonably 
applicable and which supplements those regulations with provisions that are not 
inconsistent with them. 

 
 (iii) Each delegate has one vote. 
 
 (vi) The Chairperson as well as being entitled to one vote as a delegate shall also have the 

right of a casting vote, as and when the need arises. 
 

1.5 Service of Notice 
 
 Any notice under this Agreement shall be in writing and in the case of participating Council shall be 

signed by the General Manager, in the case of a delegate by the delegate and in the case of the 
Committee by the Executive Officer. 

 
 Service of notice or any other correspondence may be effected by prepaid post addressed to the 

General Manager of any participating Council or to the delegate at his/her business address or to 
the Committee addressed to the Executive Officer, North Western Library Co-Operative, PO Box 6, 
WARREN NSW 2824. 

 
 Every notice shall be deemed to have been received at an expiration of a period of three working 

days after the posting of the notice and in proving the service of any such notice it will be sufficient 
to prove that it was addressed and posted as foresaid. 

 

1.6 TERM OF AGREEMENT 
 
 This Agreement shall operate and remain in force from the First day of  July 2021 to the Thirtieth 

day of June 2025 unless terminated in accordance with the provisions for termination of the 
Agreement with a review of the Agreement being undertaken by the Committee during  2024/2025 

 

1.7 ADMISSION OF NEW PARTICIPATING COUNCIL 
 
 With the unanimous agreement of the participating Councils any other Council may be joined as a 

participating Council for all the purposes of this Agreement.  Such joiner shall be effective upon the 
production to the Committee of a deed executive under Seal of such Council and in such terms 
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and/or conditions as required by the Committee.  As and from the time of production of such Deed 
the Council shall be deemed to be a participating Council within the terms of this Agreement and 
bound by all the terms thereof. 

 

1.8 TERMINATION OF AGREEMENT 
 
 At any time upon the passing of a resolution having the support of all the participating Councils 

(each Council having one vote) for the termination of the Agreement, the Committee shall cease to 
function and the winding up of affairs of the Committee shall be carried out under the direction of 
a sub-committee of the Library Co-Operative comprising the Chairperson of the Committee, two 
delegates and the Executive Officer, with all reasonable expedition. 

 
 Upon entering into this Agreement all participating Councils shall be deemed to have delegated to 

this group all necessary authority and power to wind up the affairs of the Committee if a resolution 
for termination is passed.   

 
 Upon any such termination, the net assets of the Committee, after payment thereout of all liabilities 

of the Committee, shall be apportioned among the participating Councils in the ratio of the 
respective contributions paid by those participating Councils over the immediately preceding three 
years and to the total of the contributions paid over that period by all participating Councils. 

 

1.9 WITHDRAWAL FROM AGREEMENT 
 
 (i) Any participating Council may give to the Committee not less than six months’ notice in 

writing of its intention to withdraw from the Agreement at the end of the then fiscal year.  
Upon any such withdrawal the withdrawing Council shall be entitled to receive a share of 
the net assets of the Library Co-Operative at the withdrawal date and after provision for 
payment of all liabilities of the Library Co-Operative such share being calculated in relation 
of the respective contributions paid by that participating Council over the immediately 
preceding three years from the date of withdrawal and the total of the contributions paid 
over the same period by all the participating Councils. 

 
 (ii) Upon the failure of any Council to execute a new Agreement which has been approved by 

all other participating Councils within three months of the expiration of the previous 
Agreement that Council may be deemed at the discretion of the remaining Councils to 
have given notice of withdrawal. 

 

1.10 EXPULSION OF A PARTICIPATING COUNCIL 
 
 Upon the passing of a resolution having the support of the delegates of three participating Councils 

(one vote per Council) for the expulsion from the Agreement of a participating Council and after 
reasonable opportunity has been accorded to the delegates of that participating Council to be hear 
and/or make written submission to the Library Co-Operative prior to such a resolution being made, 
then such Council shall be expelled from the Library Co-Operative and from the benefits of this 
Agreement.  

 



WARREN SHIRE COUNCIL 

Report of the Divisional Manager of Finance and Administration 

to the Ordinary Meeting of Council to be held in the  

Council Chambers, Warren on Thursday 3
rd
 December 2020 

 
ITEM 6 NORTH WESTERN LIBRARY CO-OPERATIVE AGREEMENT CONTINUED 
 

  Page 28 

 In such case the expelled Council shall be entitled to receive a share of the net assets of the Library 
Co-Operative at the date of expulsion and after provision for payment thereout of all the liabilities 
of the Library Co-Operative such share being calculated in accordance with the terms stipulated 
under the clause “Termination of Agreement”. 

 

1.11 EXIT PROVISION 
 
 It is agreed by all participating Councils that the decision of the sub-committee comprising the 

Chairperson of the Committee and two delegates, the Executive Officer and the Regional Librarian 
following advice being received from the NSW State Library, shall be final and binding in respect of 
the method of valuation and assessment of the net assets and liabilities of the Library Co-Operative 
at any time and of the books and/or other assets or cash to be apportioned or paid to a Council 
upon termination, withdrawal or expulsion pursuant to this Agreement and all participating 
Councils agree that there shall not be a right of appeal in respect of any such decision. 

 

1.12 ALTERATIONS TO LIBRARY AGREEMENT 
 
 No alteration shall be made to this Agreement unless the proposal for alteration has the support of 

three participating Councils. 
 

1.13 SEVERABILITY 
 
 Any provision of the Agreement or part thereof which in any way contravenes any applicable law 

of the Commonwealth of Australia or of the State of New South Wales to be void or unenforceable 
shall to the extent of such contravention of law, invalidity on unenforceability be deemed to be 
separate and shall not affect any other provision or part thereof of this Agreement. 

 

1.14 DISPUTES 
 

Any dispute arising under this agreement shall, on application to the Library Council of a party to 
this agreement, be settled by arbitration by an arbitrator appointed by the Library Council of New 
South Wales. 

 

SECTION 2 ADMINISTRATION 

 
2.1 EXECUTIVE OFFICER 
 
 The General Manager of the Council of the Shire of Warren, or alternatively a Senior Manager within 

the Council of the Shire of Warren as determined by the General Manager, shall be the Executive 
Officer of the Committee. 

 
 The Executive Officer shall be responsible to the Library Co-Operative for the financial operation 

and administration of the Library Service. 
 

2.2 REGIONAL LIBRARIAN 
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 The Regional Librarian shall be the Chief Librarian of Council of the Shire of Warren. 
 

 The Regional Librarian should be a qualified Librarian in accordance with provisions in force within 
the State of New South Wales. 

 
 The Regional Librarian shall be responsible to the Executive Officer for the effective and efficient 

administration of the services provided by the Library Co-Operative as decided upon by the 
Committee, and any casual staff employed by the Association shall be subject to the supervision 
and control of the Regional Librarian. 

 
 The Regional Librarian shall attend all meetings of the Committee and all meetings of any sub 

committees. 
 
 The duties of the Regional Librarian shall be: 
 
 (i) to represent the North Western Library Co-Operative at all times in a professional and 

competent manner; 
 
 (ii) to manage the resources of the North Western Library Co-Operative in a cost effective 

manner; 
 
 (iii) to liaise and support staff of the North Western Library Co-Operative; 
 
 (iv) to implement or assist in the implementation of decisions made by the Committee upon 

maters delegated to it under this Agreement 
 
 (v) to develop and maintain a set of objectives to fulfil the aims of the Library service and the 

updated Strategic Plan for the implementation of these objectives; 
 
 (vi) to provide advice to the Committee on all matters relevant to the policy, planning and 

development of the North Western Library Co-Operative; and 
 
 (vii) to select and purchase library books and materials within the limit of funds approved. 
 

2.3 AUDITOR 
 
 An annual audit of the books of account for the Committee shall be undertaken with such audit 

report being forwarded to all participating Councils. 
 
 For the purposes of appointment of an approved auditor to provide such services for the 

Committee, it is agreed that the Auditor appointed by Warren Shire Council, from time to time, 
shall hereby be appointed as the Auditor for the Committee with all such audit fees and expenses 
being paid by the Committee. 
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SECTION 3 FINANCE 
 

3.1 CONTRIBUTIONS TO NORTH WESTERN LIBRARY CO-OPERATIVE  
 

 Member Councils of the North Western Library Co-operative will make a yearly contribution to 
the Operation, Management/Administration and Computer Software Maintenance costs of the 
North Western Library Co-operative to be indexed each year, the rate of indexation to be 
determined at the Annual General Meeting of the North Western Library Co-operative for the 
ensuing financial year and listed on Annexure 1 of this agreement.  

 
 Any additional contributions to be paid by the participating Councils shall be considered and 

determined each year as agreed upon at the Annual General Meeting of the North Western 
Library Co-Operative for the ensuing financial year and listed on Annexure 1 of this agreement. 

 

3.2 PAYMENT OF CONTRIBUTIONS 
 

 The participating Councils shall each pay into a fund to be known as North Western Libraries 
Fund, within one month from the first day of July each year. 

  

3.3 EXPENDITURE 
 
 The participating Councils shall delegate to the Committee the power and authority to: 
 
 (i) open and operate bank accounts for the said library fund at a bank nominated by the 

Council of the Shire of Warren; 
 
 (ii) expend the monies in such library fund for all approved expenses and set up such reserves 

as may be reasonably required from time to time for the necessary operation of the 
Association; 

 
 (iii) pay the out of pocket expenses incurred by the members of the Committee for attending 

conferences outside the region as accredited delegates of the Association provided that 
the payment of such expenses are specifically authorised by a resolution duly passed at a 
Committee meeting, or as duly approved by the Chairperson in consultation with the 
Executive Officer. 

 
  Provided that such funds shall not be used for or towards the cost of meeting payment of 

out of pocket expenses incurred by members of the Committee in attending Committee 
or Executive Management meetings or engaged on other duties associated with their 
office. 

 

SECTION 4 GENERAL 

 

4.1 STANDARDS OF SERVICE 
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 The standard of library service to be provided by the Committee, particularly with regard to 
expenditures on library resources, shall be re-considered and determined each year by the 
Committee. 

 
 In addition, consideration shall be given each year to raising the standard by stages towards a target 

level to be determined and set out in a Strategic Plan. 

 
ACKNOWLEDGMENT OF AGREEMENT 

 
The terms and conditions as stipulated in the North Western Library Co-Operative Agreement,  2021-2025 
document, pages 1 through to 11 has duly been agreed to and endorsed by all participant Councils, and 
is acknowledged as follows: 
 
 

Bogan Shire Council  
  

The Common Seal of the Council  
of the Shire of Bogan was hereunto 
affixed on the 

Mayor 

 General Manager 
  
 
Coonamble Shire Council 

 

  

The Common Seal of the Council 
of the Shire of Coonamble was hereunto 
affixed on the 

Mayor 

 General Manager 
  
 
Gilgandra Shire Council 

 

  

The Common Seal of the Council  
of the Shire of Gilgandra was hereunto 
affixed on the 

Mayor 

 General Manager 
  
 
Warren Shire Council 

 

  

The Common Seal of the Council  
of the Shire of Warren was hereunto 
affixed on the 

Mayor 

 General Manager 
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Annexure 1 
 
 
As adopted at the November 2020 Annual General Meeting of the North Western Library Co-operative 
the 2021/2022 per Council contribution is to be increased by 2.00% the rate pegging limit as 
determined by IPART for 2021-2022 rating year.  
 
2021/2022 per Council Contribution details as follows: 
 
 Operational Expenses   $25,885.00 (Ex GST) 
 Management/Administration  $12,146.00 (Ex GST) 
 Computer Software Maintenance  $13,043.00 (Ex GST) 
 Technical Support Officer   $  8,830.00 (Ex GST) 
 Freight of stock    $     771.00 (Ex GST) 
 

     Total $60,675.00 (Ex GST) 
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RECOMMENDATION 
That the following people be authorised signatories for Council’s General Fund Account at the National 
Australia Bank: 
 

Stephen Glen – Interim General Manager 
Darren Arthur – Divisional Manager of Finance & Administration 
Jillian Murray - Treasurer 
Rolly Lawford – Divisional Manager Engineering Services 
Milton Quigley – Mayor 
Brett Williamson – Deputy Mayor 
Sarah Derrett - Councillor  

 
PURPOSE  
To have a suitable number of Council officers authorised as signatories for Council’s General Fund account 
to allow for staff leave provisions. 
 
BACKGROUND  
With the recent retirement of Council’s General Manager and the resignation of Councillor Rex Wilson, a 
review of the authorised signatories of Council’s General Fund account at the National Australia Bank 
needs to be undertaken. 
 
REPORT 
It is a requirement from Council’s bankers the National Australia Bank that a formal Council resolution is 
made before they will alter their signatory register. 
 
Currently, the signatories are: 
 

Glenn Wilcox – General Manager – (Retired) 
Darren Arthur – Divisional Manager of Finance & Administration 
Jillian Murray – Treasurer 
Rolly Lawford – Divisional Manager Engineering Services 
Milton Quigley – Mayor 
Brett Williamson – Councillor 
Rex Wilson – (Resigned) 
 
The proposed new signatories are: 
 

Stephen Glen – Interim General Manager 
Darren Arthur – Divisional Manager of Finance & Administration 
Jillian Murray – Treasurer 
Rolly Lawford – Divisional Manager Engineering Services 
Milton Quigley – Mayor 
Brett Williamson – Deputy Mayor 
Sarah Derrett – Councillor 
 
At least one (1) staff member must be a signatory on all cheques, the National Australia Bank will not 
accept two (2) Councillor signatures. 
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FINANCIAL AND RESOURCE IMPLICATIONS 
Nil 
 
LEGAL IMPLICATIONS 
N/A 
 
RISK IMPLICATIONS 
N/A 
 
STAKEHOLDER CONSULTATION 
N/A 
 
OPTIONS 
N/A 
 
CONCLUSION 
This report is provided to Council for endorsement so that timely payments can be made to creditors. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 
SUPPORTING INFORMATION / ATTACHMENTS 
N/A 
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RECOMMENDATION: 

1. That the Council advise that approval be issued to the Warren Pastoral & Agricultural 
Association to dismantle and replace the existing aged Ron McCalman Pavilion, 

2. That all costs associated with the dismantlement and replacement of the Ron McCalman 
Pavilion be provided by the Warren Pastoral & Agricultural Association, 

3. That the building selected to replace the existing be Ron McCalman Pavilion must be subject 
and satisfy Council’s Development Application (DA) requirements, 

4. That the replacement structure retains the current name of the Ron McCalman Pavilion. 
 

 
PURPOSE 
The purpose of this report is to provide Councillors the opportunity to considered approving the 
dismantlement and renewal of the Ron McCalman Pavilion at the Warren Showground. 
 
BACKGROUND 
The current pavilion is a 50-year-old, large shed with an earth crumbling floor. The pavilion is not 
weather, dust or vermin proof. The skillion roof is open to the many types of vermin. The 
crumbling floor presents a very dusty affect, thus, a Work Health and Safety (WH&S) issue to staff 
and visitors.  
 
The open skillion and the lack of weather, dust & vermin proofing requires a significant effort to 
clean the pavilion prior to each usage, sometimes each day. It is considered that its usage is very 
minimal because of this. 
 
In December 2019 the Warren Pastoral & Agricultural Association (P&A) applied for and 
subsequently received Grant Funding through the Australian Government Regional Agricultural 
Show Development Grants. 
 
The Warren P&A propose to dismantle the existing McCalman Pavilion structure and erect a new 
30m x 16m x 3m high weather and vermin proof pavilion. The new pavilion will include a new 
100mm reinforced concrete floor, a small office and kitchenette. 
 
REPORT  
The existing structure has very limited purpose and is assessed as not being suitable for events 
other than show or exhibition events. The style of flooring on the existing structure, mostly earth, 
does not enhance long term exhibits because of the affects of dust created by the skillion style of 
roof. 
 
The proposed new pavilion may become a multipurpose venue that will enhance the existing 
showground facilities. Its location close to the existing amenities means it can be set up and used 
for a range of functions.  
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The project will deliver quality infrastructure for the community and enhance the regional 
economy. 
 
When completed, Council will have a new asset that will be easier to maintain and clean.  
 
The Warren P&A will utilise local contractors to complete the works not deemed to be included 
as part of the building such as stormwater and sewerage. This will aid the flow on effect to other 
local business. 
 
No Geotechnical investigations have been carried out for the project. These investigations need 
to be carried out and results provided to Council prior to any works commencing. 
 
The Warren P&A need to ensure that the proposed structure complies with the National 
Construction Code (NCC) and the Fire Safety Schedule (FSS). 
 
FINANCIAL AND RESOURCE IMPLICATIONS 
Dismantling of the existing pavilion and the construction, plumbing, drainage and electrical works 
for the new pavilion will be fully funded by the Warren P&A. The Warren P&A has been advised 
that Council has not budgeted any funds to assist with the project. The budget provided by the 
Warren P&A includes a 10% contingency. 
 
Council staff will be involved to assist the Warren P&A with regards to Project Management and 
other advice throughout the duration of the project and will attend regular progress meetings to 
ensure works are in compliance with relevant standards. 
 
The dismantled structure could be reused at a different location or disposed of by auction or 
tender. 
 
RISK IMPLICATIONS 
Risks always exist with the establishment of new buildings and as the proposed new structure is 
being established as a “no cost” arrangement which is considered to be a risky proposal. 
 
OPTIONS 
Acceptance of the recommendation of this report will of course be dependent on Council’s 
acceptance of the Development Application.  
 
Council has the option not to approve the DA however this elevates the risk of accidents and 
injuries to users of the Pavilion. Additionally, it leaves Council with a 50-year-old asset that will 
require significant financial investment to renovate to an acceptable standard. 
 
CONCLUSION 
That subject to approval of the DA providing for Warren P&A’s dismantlement and replacement 
of the existing aged Ron McCalman Pavilion and the outcome will be beneficial to Council and its 
community. 
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LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 
3.2.4 - Maintain community facilities to an appropriate standard (e.g. Sporting Complex) 
 

 
SUPPORTING INFORMATION / ATTACHMENTS 
Attachment No.01 – Photograph – Ron McCalman Building Frontage, 
Attachment No.02 – Photograph – Ron McCalman Building End Shot,  
Attachment No.03 – Photograph – Ron McCalman Building Rear, and 
Attachment No.04 – Photograph – Ron McCalman Building Internal, 

 



WARREN SHIRE COUNCIL 

Report of the Divisional Manager Engineering Services to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 WARREN SHOWGROUND, RENWAL OF THE RON MCCALMAN PAVILION (CONTINUED) 

 

Page 4 

Attachment No.01   

 



WARREN SHIRE COUNCIL 

Report of the Divisional Manager Engineering Services to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 WARREN SHOWGROUND, RENWAL OF THE RON MCCALMAN PAVILION (CONTINUED) 

 

Page 5 

Attachment No.02 



WARREN SHIRE COUNCIL 

Report of the Divisional Manager Engineering Services to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 WARREN SHOWGROUND, RENWAL OF THE RON MCCALMAN PAVILION (CONTINUED) 

 

Page 6 

Attachment No.03 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



WARREN SHIRE COUNCIL 

Report of the Divisional Manager Engineering Services to the Ordinary Meeting of Council to be held in the 

Council Chambers, Warren on Thursday 3rd December 2020 

 
ITEM 1 WARREN SHOWGROUND, RENWAL OF THE RON MCCALMAN PAVILION (CONTINUED) 

 

Page 7 

Attachment No.04 



WARREN SHIRE COUNCIL 

Report of the Divisional Manager Engineering Services 

to the Ordinary Meeting of Council to be held at  

Council Chambers, Warren, on Thursday 3rd December 2020 

 
ITEM 2 WARREN LEVEE BANK REHABILITATION (F8-1) 

 

Page 8 

RECOMMENDATIONS: 

1. That this report be recorded as satisfying the Notice of Motion recorded as resolution 
number 232.10.20 by the Council at its Ordinary Monthly Meeting held on Thursday 22nd 
October 2020, 

2. That the plans providing for the rectification of the undermining of the bank and the upper 
portion of the levee and the estimated cost completing the repairs be accepted and used 
to pursue the allocation for repairs to the section of the Warren Levee Bank between the 
Lions Park and the Charles Sturt Bridge over the Macquarie River, 

3. That the Council recognise the need and agree to pursue consultation with representatives 
of the two higher levels of Government (State & Federal) seeking assistance financial 
assistance to rectify the deteriorated section of the Warren Town Levee,  

4. That the Council acknowledge that it intends to commit to undertaking the works “in-
house” utilising Council staff, consultants and local contractors to complete the levee 
rectification works, and 

5. That plans and the methods of repairing the damaged section of the Warren Levee Bank 
between the Lions Park and the Charles Street Bridge have been resolved and will be 
pursued by the Council and that Local Contractors and knowledge should be engaged. 

 
PURPOSE  
The purpose of this report is to illustrate compliance with the Notice of Motion resolved 

(232.10.20) by the Council at its Ordinary Monthly Meeting conducted on the Thursday 22nd 

October 2020 when considering a report that had the purpose of discussing the rectification of 

the deteriorated sections of the Warren Levee Bank. 

 

The resolved Notice of Motion indicated that that a detailed report be presented to the 

December Meeting on the Warren Town Levee. 

 
BACKGROUND  
This particular project of rehabilitating the Warren Levee Bank (P0050) was initiated by the 
resolution of the Council (129.6.19) adopted at its Ordinary Monthly Meeting conducted on 
Thursday 27th June 2019  
 
REPORT 
This report details the Warren Levee Bank System; its overall length, its composition, its latest 
upgrade and height compliances and it identifies the primary area of concern. 
 
It should be recognised that the level of risk with the levee bank in its current condition is 
horrendous and every safety provision is based on historic occurrences. These historic 
occurrences are frequently exceeded.  
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The primary objective of the Warren Levee System is to provide the township of Warren with 
and adequate level of flood protection against the 1% (1 in 100 year) flood event from the 
Macquarie River. 
 
During 1996 and 1997 the levee was reconstructed and extended. This followed the experience 
with the 1990 floods, which required urgent raising of the levee level, and the structural 
condition report undertaken, as a State Government initiative, following the 1990 flood. 
 
The upgrading involved the modification of 9.3 km of existing levee by raising it by up to 1.0m 
and the construction of 7.4 km of new levee. The work involved the placement of 170,000 m3 of 
fill and 637 m of riverbank stabilisation. 
 
The design crest level of the levee is 198.05 metres AHD (11.00 metres River Gauge Reading). 
The predicted 1% flood level is 197.05 metres AHD (10.00 metres River Gauge Reading). (The 
River Gauge is located on the upstream side of the Macquarie River Bridge, adjacent to Warren 
TAFE) 
 
The reconstruction was carried out in accordance with the Specification for “Levee Upgrade 
Works for the Township of Warren NSW” Contract Nos 1996/01 and 1997/02. Council files F8-
3.5, C12-24.1 and C13-24.2 contain further detail. 
 
The major area of concern for the levee described above is the section of river between the 
Lions Park and the Charles Sturt Bridge. The majority of this section is covered in combungi 
which hides the visibility of the problems beneath. These surface problems which are visible 
within this section, which can be seen within Attachment No.01, which illustrates the 
deteriorated state of the banks surface. 
 
The major problem beneath is the undermining of the lower portion of the bank’s batter. This is 
continually worsened by the variable river flows created by environmental release of water by 
the water authorities. The environmental flows within river have been during 2020 intensified 
by large natural flows within the Talbragar and Bell Rivers.  
 
In accordance with the first part of the Council resolution 129.6.19 resolved at the Ordinary 
Monthly Meeting conducted on the 27th June, 2019 which reads as follows, Barnson’s of Dubbo 
and Orange were engaged to prepare a solution.  
 

That a qualified Geotechnical Consulting Engineering Firm be engaged as a matter of 
priority to provide a proper design and construction method to rehabilitate the levee and 
riverbank at the Dentist Surgery/Courthouse location. 

 
In accordance with the above resolution a detailed survey was completed, and draft plans 
prepared. Meetings were held with Barnson representatives and local contractors familiar with 
the styles of works that would be considered for the rectification works. From these meetings it 
was decided that the most reliable method of repair would be using sheet piling and the 
placement of rocks on the batter. 
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It is considered that if Council is able to raise a sufficiently level of funds to provide for the works 
that Council commit to undertake the works “in-house” utilising consultants and local 
contractors registered on the Warren Shire Contractor register.  
 
FINANCIAL AND RESOURCE IMPLICATIONS  
The cost of rehabilitation of the section of Warren Levee between the Lions Park and the Charles 
Sturt Bridge is extensive, about $5m, and thus it must be expected that there will be financial and 
resource implications. But utilising the appropriate levels of planning and supervision these areas 
of concern will be minimised. 
 
LEGAL IMPLICATIONS  
It is considered that if the appropriate levels of communication and consultation is used that the 
likely legal implications will be minimised. 
 
RISK IMPLICATIONS  
There will be risks encountered. The risks will include the consequences of a flood occurring prior 
to the completion of any rectification works and/or the risk to be encountered when undertaking 
minor or major works. Risk analysis will be undertaken prior to the commencement of all works. 
 
STAKEHOLDER CONSULTATION  
There will be extensive consultation with all persons and/or authorities involved with the planning 
and implementation of all works.  

There was a meeting held in Sydney at Parliament House on the 5th of November 2020 in which 
the Mayor Milton Quigley and the Divisional Manager Engineering Services Rolly Lawford meet 
with the Hon Sam Farraway MLC regarding funding options to assist with the extensive repair 
work that needs to be carried out, to date this has not been fruitful in that their hasn’t yet been 
any funding made available, and the matter to pursue more funding for these repairs as they 
become available will be ongoing.  
 
OPTIONS  
A number of alternate styles of repairs have been considered and discussed in full. 
 
CONCLUSION  
This is not an un-resolvable problem. There will be financial hardship, naturally occurring risks 
(floods and high rivers), construction challenges such as access to different sites, environmental 
challenges and other hardship challenges. But, elimination of the area of concern can be achieved. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
3.2.4 Maintain community facilities to an appropriate standard (e.g. Sporting Complex) 
 
SUPPORTING INFORMATION  
As per the attachments. 
 
ATTACHMENTS 

Attachment No.01 – Warren Town Levee Condition Report, 

Attachment No.02 – Plan – Levee Bank Repair Design, 
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Attachment No.03 – Letter – Mayor to Hon Sam Farraway MLC 

Attachment No.04 – Town Map 
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RECOMMENDATIONS: 

1. That Council, in accordance with Clause 166(a) of the Local Government (General) 
Regulation 2005, formally agree to accept the analysis of the tender evaluation matrix, for 
the joint group of Member Council for the Contract providing for the supply & delivery of 
passenger, truck & earthmover tyres within the Warren Shire Council for the two year 
period commencing 1st January 2021 to the close of business 31st December 2022. 

2. That provision is allowed for a 12-month extension based on satisfactory supplier 
performance which may take this tender through to 31st December 2023. 

3. That Council issue approval to the executive staff of Regional Procurement Initiative (a 
division of Hunter Councils Inc) to adjust the prices for the joint group of Member Councils 
the Contract providing for the supply and delivery of passenger, truck & earthmover tyres 
in accordance with price variation clauses detailed within the Contract T262021OROC. 

4. That Council issue approval to the executive staff of Regional Procurement Initiative to sign 
the Deed of Agreement on behalf of Council for Contract T262021OROC. 

5. That Warren Shire Council award this contract as the Panel Source Supplier for the period 
beginning 1st January 2021 to close of business 31st December 2022 in accordance with 
the terms and conditions of Contract T262021OROC. 

 

PURPOSE  
The purpose of this report is to seek Council’s approval to award the Regional Procurement joint 
group of Member Councils the joint contract for the supply & delivery of passenger, truck & 
earthmover tyres. 
 

BACKGROUND  
As a result of discussions with participating councils regarding their requirements for the supply 
& delivery of passenger, truck & earthmover tyres, Regional Procurement has called an open 
Panel Source tender. 
 

The tender closed at 10.00am on Tuesday 29/09/2020. 
 

Seven (&) sets of tender documents were downloaded from the Tender link Portal. 
 

The participating joint group of Councils involved in the tender are: 

Bourke Shire Council  

Brewarrina Shire Council 

Coonamble Shire Council 

Gilgandra Shire Council 

Narromine Shire Council 

Warren Shire Council 

Walgett Shire Council & 

Warrumbungle Shire Council 
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The contract is to run for two (2) years from 1st January 2021 to the close of business 31st 
December 2022.  An additional one (1) year option may be taken up based on satisfactory 
performance by the contractors. 
 
Six (6) tenders in total were received from 
 

• Australian Tyre Traders Pty Ltd  

• Bridgestone Australia Ltd t/a Bridgestone  

• Goodyear Dunlop Tyres (Aust) Pty Ltd  

• Tyremax Pty Ltd t/a Tyremax  

• Tyres4U Pty Limited  

• D & K Walker Pty Ltd t/a Walkers Tyres  

 
REPORT 
The aspects of the report are as resolved and issued by the Regional Procurement Account 
Manager on the 28th October 2020. The details of the tender assessment are as follows; 
 
Probity  

The tender has been conducted in accordance with Clause 166(a) of the Local Government 
(General) Regulation 2005.  

Conflict of Interest Declarations were signed by all participating evaluation panel members 
including the Regional Procurement facilitator. The declarations are available to be viewed if 
required. 

No late tenders were received. 

All tenderers were noted as active on the ASIC website. 

All tenderer insurance records were checked against Tender requirements and potential non-
conformities were noted in the Evaluation Matrix for the consideration of the panel. 

All tenders were deemed conforming to the Tender requirements. 

The evaluation was conducted in accordance with the Local Government Tendering Guidelines, 
Regional Procurement Tendering Code of Conduct and Tendering Evaluation Principles and 
Process. 

Confidentiality and probity were maintained throughout the process.  

Tender Evaluation  

The tender evaluation was conducted on Thursday 22/09/2020 via telephone:  

 Eric McCutcheon – Gilgandra Shire Council  
 Mark Kentish – Regional Procurement  
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Methodology:  

The % weightings and criteria were agreed upon prior to the tender closing.  
The evaluation result was determined by: 

• Adding the total value of all items together to determine the lowest overall price. 

• The lowest overall amount was awarded the full Criteria % for each Category, as shown 

in the Evaluation Results Table on the following page. 

• Each subsequent total $ value was then divided into the lowest total amount to obtain a 

score. 

• Other Evaluation Criteria was evaluated based on the following factors: 

• If the tenderer provided the required evidence to meet the benchmark, e.g.: a current ISO 

certificate and QMS document contents page, the Evaluation Panel awarded full marks 

(5) for that category. 

• If the tenderer provided partial evidence to meet the benchmark, e.g.: provided a QMS 

document contents page but they are not ISO certified, the Panel determined a lower 

score between 2-4, subject to the evidence in front of them.  

• If the tenderer failed to meet the benchmark completely, e.g.: they demonstrated no 

ability to meet the criteria and did not provide any evidence, the Panel awarded 0 points 

to the tenderer for that evaluation criteria. 

• Where “Referees” was included as weighted criteria, each Tenderer’s Referees Score was 

calculated by adding the total scores obtained from the Tenderer’s three nominated 

referees (where each is worth up to 25 points) and dividing this total by the maximum 

possible score of 75, then multiplying this number by the allocated matrix Weighting 

value.  
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Evaluation Results: 

T262021OROC 

 

Supply and Delivery of Passenger, Truck and Earthmover Tyres 

Evaluation Criteria 
Australian Tyre 

Traders 

Bridgestone 

Australia 

Goodyear Dunlop 

Tyres 
Tyremax Tyres 4 U Walkers Tyres 

Nominated Local 

Tyre Dealer 
 

I & A Bennett 

Nyngan 

& 

Dubbo Tyre & 

Battery 

No Local 

Dealer 

Beaurepaires 

Brocklehurst & 

Dunlop Super 

Dealer Nyngan 

Walkers Tyres 

Centre 

11 Mitchell 

Hwy 

Narromine 

Tyreright 

Warren 

41-43 

Bundemar St 

Warren 

Walkers Tyres 

Centre 

11 Mitchell 

Hwy 

Narromine 

Total cost of 5 like 

tyres for each 

tenderer 
 $2,130.25 $2,345.32 $2,051.56 $1,943.30 $2,275.48 $2,179.99 

 55.00 50.17 45.57 52.10 55.00 46.97 49.03 

Referees 10 9.47 9.20 8.53 9.60 8.47 9.53 

Quality Assurance 10 10.00 10.00 10.00 5.00 10.00 5.00 

WH&S 10 6.00 10.00 7.00 10.00 6.00 6.00 

Customer Service 10 8.00 8.00 8.00 8.00 8.00 8.00 

ESD 5 2.00 5.00 2.00 2.00 2.00 2.00 

Total 100 85.64 87.77 87.63 89.60 81.44 79.56 
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Evaluation Outcome:  

Contract Duration  
This contract will run for 24 months from 1 January 2021 to 31 December 2022. A 12-month option may be taken 
up based on satisfactory performance by the contractor/s. 
 
Contract Price Variations:  
Refer to the Clause 3.4 Price Adjustment in the relevant. 
 
Tender de-brief:  
Regional Procurement will formally invite Tenderers to seek feedback on their respective submissions. Where 
requested, Tenderers will be offered further details on their results in the evaluation process. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
It is considered that all financial and resource implications have been provided for in the tender and the assessment 
process. 
 
LEGAL IMPLICATIONS  
It is considered that there are no legal implications. 
 
RISK IMPLICATIONS  
It is considered that there are minimal risk implications. 
 
STAKEHOLDER CONSULTATION  
It is considered that the necessary stakeholder consultations have been completed within the tender assessment 
process. 
 
OPTIONS  
It is the view that there be no better option. 
 
CONCLUSION  
That the Regional Procurement joint Member Council tender and associated contracts as per the recommendations 
be accepted. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  
5.2.2 Timely and accurate reporting for efficient management and accountability. 
 
SUPPORTING INFORMATION  
There is no supporting information. 
 
ATTACHMENTS 
There are no attachments. 
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RECOMMENDATION 
That Council note the assessment and audit report completed on Vacation Care. 
 
 
PURPOSE  
The purpose of this report is to provide Council with information on the results from a compliance 
audit of the Service provided “Warren Shire Council Vacation care”.  
 
REPORT 
The NSW Department of Education - Early Childhood Education Directorate undertook a 
compliance audit on Warren Shire Council Vacation Care on 8th and 9th July 2020.  (Audit report 
attached). Previous audits in the past had been completed with many non-compliances however, 
the time to make significant improvements was evident. 
 
Prior to the audit, the Supervisor in Charge was employed in the capacity to review and implement 
the necessary compliance requirements. Some of the necessary changes that were required were 
made prior to the audit visit. The legislative requirements are the same as the private sector, such 
as Little Possums and the Warren Kindergarten and Preschool. 
 
To summarise, the following was found to be non-compliant; 

• New Medical Risk Minimisation Plan and Communication Plan developed 

• Lockdown and emergency evacuation rehearsals complete 

• Evacuation procedures at every exit 

• Risk assessments systems developed 

• New excursion form developed 

• Updated and clearly display the prescribed information 

• Copy of service’s public liability insurance kept onsite 

• Policies and procedures – Nutrition & Food Safety Policy, Rest time policy responsible person 
policy, Staffing Arrangements Policy, Code of Conduct Policy, Student and Volunteer Policy 

• Policy review system to ensure family notification of change to policies and procedures 

• Copies of the Law and regulations to be available at the services 

• Updated Quality Improvement Plan (QIP) 
 
FINANCIAL AND RESOURCE IMPLICATIONS 
Additional costs were incurred (approximately $5,000) to make the necessary changes to improve 
compliance with the legislative requirements of operating an early childhood service.  
 
LEGAL IMPLICATIONS  
If Council did not make a considerable improvement towards achieving compliance, Vacation Care 
may have been refused approval to operate by the NSW Department of Education 
RISK IMPLICATIONS 
Council would have to consider the removal of the service to the residents of Warren if 
considerable compliance improvements were not implemented. 
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STAKEHOLDER CONSULTATION 
The Supervisor worked closely with the NSW Department of Education – Early Childhood 
Education Directorate, prior to the assessment taking place and meetings were held with Health 
and Development Staff to develop the necessary changes. 
 
OPTIONS 
The decision was made to make a considerable effort towards achieving compliance, to ensure 
the service continued to operate. The service of Vacation Care has been at full capacity with 
interested families being denied attendance due to supervision ratio requirements having to be 
achieved. The ceasing of Vacation Care would have been detrimental to families of Warren as it 
is very popular and offers safe supervision of children and planned activities during school 
holidays. 
 
CONCLUSION 
Considerable effort has been made to achieving compliance with the audit, to ensure that 
Vacation Care can continue to operate. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 
1.1.1 Local access to essential services and less outreach of these essential services  
1.1.2 Maintain high levels of community cohesion and community spirit 
5.2.1 Quality customer service focus by Council staff  
5.2.3 Effective staff training and development processes in place 
 
ATTACHMENT 
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RECOMMENDATION That the; 

1. information be received and noted and; 

2. following Project Management Strategies be implemented; 

• a projects management team be formed including the General Manager; and 

• a project plan is developed prior to projects commencing; and 

• a Gantt chart is developed for each project as part of the project plan. 
 
 
PURPOSE  
The purpose of this report is to provide Council with information on the works at the Warren War 
Memorial Swimming Pool, in response to the Notice of Motion presented at the October 2020 
Council meeting (minute 232.10.20). 
 
BACKGROUND 
Council resolved at the March 2019 Council meeting to advertise the Warren War Memorial Pool 
refurbishment project on TenderLink for a minimum of 28 days (in support of the 
recommendation from the Warren Sporting Facilities Committee 61.3.19). The initial tender 
closed date was 28th May 2019. This was extended for one more week as a request during the site 
visit meeting, therefore the tender closed 2pm 4th June 2019 and nil submissions were received.  
 
Council then resolved at the June 2019 Council meeting, to enter into negotiations with sub-
contractors to proceed with the necessary filtration works in the present off season, and Council 
canvas those suitable qualified and skilled contractors for the refurbishment works, with the 
intention of commencing works during the 2020 off season (minute 136.6.19). 
 
REPORT 
Below is a timeline of events and information as requested; 
 

2nd June 2020 Engagement of Beau Corp (scope of works attached). 
16th June Site inspection by Beau Corp. 
27th June Secondary site inspection by Beau Corp. 
2nd July Email sent requesting timeline. 
18th July Email received advising later commencement date due to wet 

weather, to commence Monday 27th July 
21st July Email sent re-requesting timeline. 
22nd July Email received confirming commencement onsite Tuesday 28th July 
28th July Sandblasters onsite. 
4th August Concern re dust emitted from sandblasting and volume of loose 

material onsite. 
5th August Sandblasting stopped due to dust. 
5th August Email sent requesting Gantt chart. 
6th August Gantt chart received (Attached below). 
11th August Painters arrive onsite and commence preparation work including 

hand grinding and buffing. 
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3rd September Painting commenced. Water emitting from behind fiberglass 

extensively in deep end of pool, causing delays. 

7th September Email sent expressing concern re timeline. Issue with spray 

machine causing delays. 
21st September Email sent regarding unsatisfactory workmanship with 8 photos 

attached (Works suggested as complete, contractor left site). 
23rd September Painters arrive to complete quality control work. 
2nd October Email send requesting contact and 32 photos attached due to poor 

workmanship including paint cracking at the bottom of the angle 

to the floor of the pool as made nonflexible 
13th October Staff arrive and do a secondary quality control work. 
13th October Cracks appear in pool, video taken of water coming through cracks. 
14th October Subsoil drainage well emptied and ballast tank filled to ¾ fill. 

 
Several phone conversations expressing concern regarding timeline with Beau Corp took place. 
The workmanship was poor and hence the request to return to complete quality control work 
twice. The painting had protruding sharp imperfections as well as sharp edges of pitted areas and 
pin holes. 
 
The scope of works was underestimated by the contractor and issues with dust emitting from 
sandblasting, water emitting from underneath the fiberglass, the spray paint machine not 
working, and the poor quality of work has resulted in delays. 
 
The time period from 2nd October to the 13th October was due to the contractor unable to attend 
any earlier due to other work commitments.  
 
The cracks that have appeared are adjacent to previous cracks and are caused from hydrostatic 
pressure underneath the pool. These cracks will need further investigation and repair. The sub 
soil drainage well will be kept empty at all times and is of the upmost importance for the structural 
integrity of the pool. 
 
The secondary quality control works completed on the 13th and 14th October, have resulted in a 
better surface however the surface does have pitted areas and is not of a smooth finish. The 
painting works do come with warranty cover. The contractor will be required to complete 
outstanding works under warranty. 
 
The Pool was ready to fill with water on the Friday 16th October 2020. However, it was decided 
that the chlorine levels were to be increased in the reservoir that was providing the filtered water, 
prior to filling the pool. Filling the pool commenced approximately 3pm Tuesday 20th October 
2020. 
 

23rd October The chlorine injector pump broke down. It was repaired Monday 26th 
October 2020 and the filling of the pool re-commenced. It was also 
dicovered that the prefilter/pump strainer was leaking (cracked)for 
the filtration unit which had to be ordered in. This was a manufacturing 
fault. 

27th October The dosing system was repaired, and super chlorinated water was 
entering the 50m pool. The toddlers pool was full. 
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29th October The 50m pool was full. 
30th October The replacement part from the filtration unit arrived (ordered Monday 

26th) and was fitted. 
2nd November A new inlet pipe on the filtration was cracked in 2 places and needed 

to be repaired. 
5th November Issues with sewerage pump station No. 1 in town and a blocked 

sewer main prevented back washing of the pool. 
6th November Super chlorinated water was entering the 50m pool. 
10th November Trility onsite commissioning chlorine analysers. 
11th November Ongoing vacuuming and backwashing on the pool to try to improve the 

clarity of the water. 

24 November Hydrocare contacted 
 
One of the new filtration unit’s membrane has failed and will require repairing. The pool can 
operate on the other three remaining units. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
 

 
 
LEGAL IMPLICATIONS  

The Warren Pool did not meet health guidelines for water filtration and the separation of 
the wadding pool from the 50m pool was required. The improvement works will achieve 
the required compliance.  
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The pool not opening on time does not pose any legal implications, although it should be noted 
of the adverse effects upon community members by not opening the pool on time. As a result, 
community members have not been able to utilise the pool for leisure, health and wellbeing, 
swimming lessons, squad training, stroke correction, time trials and/or birthday parties and/or 
other functions e.g. family fun days.  
Implementing a project plan will ensure that Warren Shire Council has pre-planned projects and 
can determine and review the associated risks both of a Work Health and Safety nature as well as 
financially and timeline wise. 
 
RISK IMPLICATIONS 
Council has experienced the impacts upon the community because of the Warren War Memorial 
Pool not opening on time and the resulting loss of faith of the community towards Council. To try 
to minimise extensive delays from occurring again in the future, project management practices 
are required to be implemented, across the whole organisation. 
 
STAKEHOLDER CONSULTATION 
An improvement to Stakeholder consultation would be achieved with a project plan and a 
communications strategy as part of the plan, detailing what information is provided, the target 
audience, when the information is provided, via which communication method and by whom. 
 
EXAMPLE OF COMMUNICATIONS STRATEGY 
 

What 
Information 

Target 
Audience 

When Communication 
Method 

Provider 

Funding 
confirmed 

Warren Shire 
Community, 
Businesses 

Announcement 
of funding 

Press release, social 
media 

Warren Shire 
Council 

Project 
Commenced 

Warren Shire 
Community, 
Businesses 

Once project has 
commenced 

Press release, social 
media 

Warren Shire 
Council 

Project 
finalised 

Warren Shire 
Community, 
Businesses 

At completion of 
project. 

Press release, social 
media, Mayors 
Column, newspaper 

Warren Shire 
Council 

 
OPTIONS 
If Council wishes to improve its delivery and transparency of projects, Council should implement 
project management practices as detailed below. 
 
All maintainance works and improvement projects that are to occur at the pool, should be 
scheduled in the off season and need to be set time wise due to the time sensitivity. Advertising 
and procuring during the season to ensure this can be achieved. If sufficient time is not available, 
consideration towards postponing works until the following off season should be contemplated. 
 
Extensive plans including a Project Plan of all proposed works should be developed and made 
available for all staff, contractors and reported to the appropriate Committee to ensure the 
committee members and Councillors are informed. This should be implemented across the whole 
organisation.  
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A project plan detailing the following; 

• Executive Summary 

• Project Scope, including roles and responsibilities, definition of scope and time management  

• Budget and Costs including procurement 

• Quality 

• Human Resourcing 

• Communications Strategy 

• Risk Management 
 
Plans to support the project plan can include the following examples; 

• Concept Plan 

• Survey Plan 

• Electrical Plan 

• Stormwater Plan 

• Sewer Plan 

• Mechanical Plan 

• Design Plan 

• Specification 

• Gantt Chart 
 
CONCLUSION 
Project plan components need to be implemented to ensure pre-planning is completed and that 
specifications and timelines are adhered too. Communication with the community can be 
addressed as part of the plan, which is also an important component. 
 
The following Project Management Strategies should be implemented when developing and 
constructing significant Council run projects; 

• a projects management team be formed including the General Manager; and 

• a project plan is developed prior to projects commencing; and 

• a Gantt chart is developed for each project as part of the project plan 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN 
1.1.2 Maintain high levels of community cohesion and community spirit 
3.2.2 Monitor pool management and implement maintenance and upgrades 
3.2.4 Maintain community facilities to an appropriate standard 
5.2.1 Quality customer service focus by Council staff  
 
ATTACHMENTS 
Gantt Chart 
Scope of works from Beau Corp 
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RECOMMENDATION That; 

1. the information be received and noted and; 

2. Council mediate with the builder to achieve an agreed scope of works and an extended  

warranty period. 
 
 
PURPOSE 

The purpose of this report is to provide Council with information on the construction of the two 
(2) new Council dwellings, in response to the Notice of Motion present at the October 2020 
Council meeting (minute 232.10.20) 

 

BACKGROUND 

Hotondo Homes were engaged to construct two dwellings for Warren Shire Council, in 
Gunningbar Estate, Deacon Drive Warren, in April 2019. 
 
REPORT 
Both dwellings were nearing practical completion in June 2020, when the dwelling on Lot 58, 8 
Deacon Drive (inside of the circle) experienced issues with the irrigation system, resulting in the 
system flooding onsite. These issues have been rectified. 
 
On the 19th June 2020, a walk-through of the dwelling revealed movement. Emails were sent 2nd 
July and the 4th August in relation to the flooding events and requesting a structural engineers 
report advising of any resultant damage to the slab and building integrity, and details of their 
proposed plan of action to address the issue. A report was prepared on the 25th September 2020 
provided by the builder’s engineer (Attachment 1). Council also commissioned an independent 
engineer’s report (Attachment 2) from Barnson.  
 
Both engineer’s reports are conflicting as to the cause of the movement. 
Structerre (Attachment 1) refers to uncontrolled fill (pad under slab) not being compacted causing 
the structural movement and the subsequently Dynamic Cone Penetrometer (DCP) test results 
also suggesting the cause. [A DCP test is a weight dropped from a height and the resulting depth 
of depression converted to a bearing capacity]. 
The fall of the concrete paths around the dwelling were noted as falling towards the dwelling, 
rather than away and site drainage management around the perimeter of the dwelling was 
inadequate. Structerre have suggested underpinning or soil injection stabilisation, as a possible 
fix. However, given the bearing pressure of an E-D site (2.5tonne per m2) underpinning is not 
considered suitable as underpinning is used in circumstances where buildings have subsided, not 
exposed to bearing pressure of soil reactivity.  
 
Attachment 1 is lacking the detail in relation to the irrigation systems flooding events resulting in 
high moisture content of the soil and the recommended control methods for an extremely 
reactive site. Page 6 of Macquarie Geotech soil classification report detailing the design and 
maintenance precautions for reactive soils (guidelines associated with the soil test results of 
Classification E), states the following
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“Leaking plumbing or blocked drains should be repaired promptly and site grading 
maintained to prevent ponding near foundations. Garden watering, particularly 
by fixed systems, should be controlled to avoid over watering. Proper garden 
maintenance should produce year-round uniform moisture conditions”. 

 
The report also suggests that repair works to the water main located approximately 80m away 
(near Azar Place) is responsible for the abnormal moisture conditions in the soil. This is incorrect 
and not the cause of localise flooding to the site. 
 
Barson’s report (Attachment 2) states that the slab design provided by Structerre does not comply 
with Australian Standard 2870 Residential Slabs and Footings for a H2-D site. However, it should 
be noted that the site classification is E-D and therefore a full assessment cannot be achieved 
without further investigations and expenditure. 
The report also states that “dishing” of the slab has occurred due to the seasonal conditions from 
a drought to wetter weather conditions and the irrigation system also contributing to the extreme 
movement, associated with an E-D site. 
Barnson have suggested that once the site has dried out that repairs are completed, and 
investigations are carried out to validate if damage to pipework has occurred. 
 
No formal response has been received from the builder in relation to the report to date. However, 
conversations with the builder has revealed that Structerre is reviewing their design and will 
provide their assessment analysis on the slab design. 
 
Practical completion of the dwelling on Lot 52, 21 Deacon Drive was Monday 20th July 2020. There 
were several outstanding items that have been rectified, there was no evidence of movement at 
that time. 
The dwelling has minor defects which, under contract will be repaired at six months after practical 
completion. Since 20th July, this dwelling has also moved and cracked, showing the same 
characteristics as the dwelling located on Lot 58, 8 Deacon Drive, however it is of a much lesser 
severity of movement. Barnson have advised that the defects do not present any structural risk 
to the building. 
 
FINANCIAL AND RESOURCE IMPLICATIONS 
 
There will be increased ongoing repair costs to both dwellings as a result of the movement and 
cracking. The design and installation of a sub soil drainage system would also involve a cost. 
 
LEGAL IMPLICATIONS 
 
Given that there is no structural risk to the building, it is unlikely that Council would successfully 
prosecute the builder and the additional cost to Council would not be justifiable. 
 
It is proposed to arrange a mediation meeting with the builder to negotiate an extended warranty 
period in relation to the repairs from the “dishing”, and the design and installation of a sub soil 
drainage system.  
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RISK IMPLICATIONS 
 
Council is working with the builder to negotiate an agreement however there is a risk to Council 
that the builder may refuse to participate in negotiations or abandon the project. Council is 
withholding the final payment.   
 
STAKEHOLDER CONSULTATION 
Many discussions have taken place with Hotondo Homes. The tenants have also been informed 
of the issues and 21 Deacon Drive is scheduled for occupation. However, 8 Deacon Drive tenancy   
occupation will be subject to final handover agreement 
 
OPTIONS 
Council may wish to prosecute the builder however the probability that Council would be 
successful is unlikely. If the builder refuses to mediate, then Council may need to take legal action. 
 
Council should progress with a mediation avenue with the builder to achieve an agreeable 
warranty period and scope of works, as a result of the “dishing” of the slab. The scope of works 
would include but not limited to the recommendations from the Barnson’s report as follows; 
 

a)  Gaps of walls to floors: Replace wall to roof ties where these ties are at the end of their 
adjustment range. Then remove and re-install the skirting boards to cover the gaps. Repaint 
affected areas. 

b)  Cornice Cracks to walls and ceilings: Remove affected sections of cornice. Install new sections 
of cornice with fixing to ceilings only. Place masking tape between cornice and wall to prevent 
dust from falling through the gap. Repaint affected areas. 

c)  Plasterboard wall cracks: For cracks greater than 1mm width, replace the affected section of 
plasterboard and install a plasterboard expansion joint aligning with the 

corner of the window or door. For cracks less than 1mm width, provide plaster repair and paint 
over affected areas. 

d) Cornice corner gaps: Fill gaps with flexible sealant and paint over. 

e) Built in wardrobe sliding doors: Re-level doors so they close evenly against the door jambs. 

f) Internal doors sticking: Plane doors which stick in the door frame. Re paint affected areas. 

g) External Brickwork cracks: Cracks less than 1mm wide require no repair. If cracks are more 
than 1mm wide by the end of the drying out period, then provide a thin depth of similar 
coloured mortar to help mask the crack. 

h) External articulation joint movement: Remove sealant and replace with new sealant to match 
gap width. 

i) External Soffit quads: Remove quads and re-install where gap to brickwork greater than 5mm 
 

Other strategies to manage the site have been discussed with the engineer. The design and 
installation of a sub soil drainage line and pump system should be considered. This will assist with 
achieving uniform moisture conditions and minimising the travel of moisture to underneath the 
slab. 
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CONCLUSION 

Ensuring consistent moisture control to ensure the site does not experience drying out or 
inundation of water needs to be implemented. The irrigation system will assist with achieving this. 

From Barnson’s structural report, the slab design was under engineered and has resulted in the 
“dishing” of the slab and movement and cracking of the dwelling.  It is recommended that Council. 
mediate with the builder to achieve an agreed scope of works including sub soil drainage and an 
extended warranty period 
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ATTACHMENT 1
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Applicant Mrs Sophie O’Brien, Warren Pastoral & Agricultural 
Association 

  
Owner/s NSW Department of Industry – Lands & Water 
  
Description of Development Demolition of existing pavilion and construction of new 

pavilion 
  
Subject Land Crown Land, LOT 7032 DP1020887, 7267 Old Warren Road 

Warren 
  
Zoning RE2 Private Recreation 
  
Date Received 3rd November 2020 
  
Estimated Cost $220,000.00 
 
Introduction 
Council is in receipt of Development Application P16-20.23 for the demolition of the existing Ron 
McCalman Pavilion and the construction of a new pavilion on Lot 7032 DP 1020887 Old Warren 
Road Warren.  This report considers the proposal and makes recommendation for the 
determination of the application. 
 
Description of Proposal 
A development application has been received for the demolition of the existing Ron McCalman 
Pavilion and the construction of a new pavilion on Lot DP 755314 & Old Warren Road Warren, in 
the same location at the Warren Showground. 
 
Statutory Provisions 
The Environment Planning and Assessment Act 1979, and the State Environmental Planning Policy 
(Infrastructure) 2007, apply to the assessment and determination of applications for development 
approval. 
 
Community Awareness 
Notification of this application is not required under the “Community Awareness Development 
Policy” as the proposed use is not different from the current use of the land. 
 
Development Assessment 
Section 4.15 of the Environmental Planning and Assessment Act, 1979 sets out the matters that 
must be considered, if relevant, when assessing and determining a development application.   
 
(a) the provisions of any environmental planning instrument (EPI). 
 
Clause 66 (2)(d)(iv) of the State Environmental Planning Policy (Infrastructure) 2007 states the 
following;
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66   Exempt development 
(2)  Development is carried out in the prescribed circumstances if the development is carried out— 

a. on land referred to in clause 65(1) by or on behalf of a public authority, or 
b. on land referred to in clause 65(2)(a) or (b) by or on behalf of the Centennial           

Park and Moore Park Trust or the Parramatta Trust, as the case may be, or; 
 

c. in connection with a public reserve (other than Crown managed land) by or on 
behalf of a public authority, or 

d. on Crown managed land, by or on behalf of— 
i. the Secretary, or 

ii. a Crown land manager of the land (or an administrator of the manager), or 
iii. the Ministerial Corporation, or 
iv. (iv)  a council having control of the land under section 48 of the Local 

 Government Act 1993, or 
v. the Minister administering the Crown Land Management Act 2016. 

  
Clause 65 (3)(c) of the State Environmental Planning Policy (Infrastructure) 2007 states the 
following; 
 

“65   Development permitted without consent 
(3)  Any of the following development may be carried out by or on behalf of a council 

without consent on a public reserve under the control of or vested in the council— 
(c)  demolition of buildings (other than any building that is, or is part of, a State or local 
heritage item or is within a heritage conservation area). 
Note— 

The term building is defined in the Environmental Planning and Assessment Act 
1979 as including any structure.” 

 
Therefore, the demolition of the existing Ron McCalman Pavilion and the construction of a new 
pavilion is permitted without consent or exempt development. However, as the site is defined as 
bushfire prone land and flood prone land, the applicant must consult with Council to ensure that 
these matters are to be considered, as per Clause 15 of the Infrastructure SEPP. Recommended 
conditions addressing these matters have been suggested. 
 
SEPP No. 44 – “Koala Habitat Protection” requires Council to consider whether or not the land is 
a potential koala habitat.  Potential koala habitat means areas of native vegetation consisting of 
the tree types listed in the SEPP.  This is not applicable, as the application does not involve the 
removal of any trees. 
 
SEPP No.55 – “Remediation of Land” requires that Council must not consent to a development of 
land unless it has considered whether the land is contaminated.  There is no evidence to suggest 
this land is contaminated. 
 
The Building Sustainability Index (BASIX) SEPP does not apply to this application.   
No other SEPP is relevant to the proposal No Regional Environmental Plan is applicable to the 
proposal.

https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1993-030
https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1993-030
https://www.legislation.nsw.gov.au/view/html/inforce/current/act-2016-058
https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1979-203
https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1979-203
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(b) the provisions of any draft EPI that is or has been placed on public exhibition and details of 
which have been notified to the consent authority 
 
There is currently no draft EPI that requires consideration. 
 
(c) the provisions of any development control plan (DCP). 
 
No clauses within the Warren Shire Council Development Control Plan apply to this development. 
 
(d) the provisions of any planning agreement (PA). 
 
The Shire is not aware of any PA that affects this development. 
 
(e) the provisions of the regulations (to the extent that they prescribe matters for the purposes of 
this paragraph), that apply to the land to which the development application relates. 
 
The land is identified as bush fire prone on the “Warren LGA – Bush Fire Prone Map” dated 23rd 
May 2006.  Section 4.14 of the Environmental Planning & Assessment Act 1979 requires Council 
to ensure the proposal complies with the “Planning for Bushfire Protection” guide produced by 
Planning NSW and the NSW RFS prior to determining an application.  This proposal is considered 
not to be inconsistent with the guide and any necessary requirements have been addressed with 
recommended conditions. 
 
Clause 92 of the Environmental Planning and Assessment Regulation 2000 specifies the additional 
matters that must be considered if relevant.  These relate to the Government Coastal Policy and 
demolition works.  Warren is outside the area the Coastal policy applies too. The demolition works 
proposed have been suitably addressed with recommended conditions. 
 
(f) the likely impacts of the development, including environmental impacts on both the natural and 
built environments, and social and economic impacts in the locality. 
 
The development is unlikely to impact adversely on the current use of this land or adjoining land.   
 
(g) the suitability of the site for the development. 
 
The land is subject to flooding, but this does not restrain this site for this use.  There is no evidence 
to suggest it is affected by contaminated soils.  There exists no significant bush fire risk to the 
development.   
 
(h) any submissions made in accordance with this Act or the regulations. 
 
The application was not notified to the community in general or to adjoining owners. 

(i) the public interest 

There are no other known matters of public interest that may affect this proposal.  There are no 
known restrictive covenants, general State or Federal Government policies that may apply  
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CONCLUSION 
The proposed development of demolishing the existing pavilion and the construction of a new 
pavilion is exempt from obtaining approval or permitted without consent under the infrastructure 
SEPP. However, as the site is subject to flooding and is bushfire prone land the applicant must 
consult with Council. From the assessment, conditions addressing these matters have been 
recommended. The proposed development is in the same location, is acceptable and the 
application should be determined by issuing suitable recommended conditions for the applicant 
to adhere too. 
 
RECOMMENDATION That; 

 
1) the information be received and noted; and 
2) Council note that approval is exempt or permitted without consent under the State 

Environmental Planning Policy (Infrastructure) 2007, and Council issue the following 
conditions as a result of the assessment of the site; 

 
1. Construction, demolition and associated work shall be carried out only between the 

times   

 Stated as follows: - 

Mondays to Fridays  7.00am to 6.00pm. 

Saturdays 8.00am to 5.00pm 

Sundays & public holidays no construction work to take place. 

 Reason:  To ensure the amenity of the area is not compromised. 

2. The applicant is to obtain a construction certificate prior to the commencement of any 
works. 

Reason:  To ensure the building complies with the National Construction Code of 
Australia. 

3. The site is to be adequately fenced for the duration of the works. 

 Reason:  To ensure public safety is not compromised. 

4. A hoarding fence is to be erected between the work and the public place where 
demolition of the building is likely to cause pedestrian or vehicular traffic to be 
obstructed or rendered inconvenient. The hoarding fence is to be as per Australian 
Standard 4687-2007. 

 Note:  No building work or demolition shall commence before the hoarding fence is 
erected. 
Reason:  To maintain public safety. 

 
5.  If necessary, an awning is to be erected, sufficient to prevent any substance, from or in 

connection with the work, falling into the public place. Further the work site must be 
kept lit between sunset and sunrise if it is likely to be hazardous to persons in the public 
place. 
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Note 1:  Any such hoarding, fence or awning is to be removed when the work has been 
completed. 
Note 2:  Any external lighting required by this condition is to be designed and positioned 
so   that at no time will any light be cast upon any adjoining property. 
Reason:  Because it is in the public interest that adequate safety measures  are 
provided. 

 
6. Temporary structures must ensure that safe and convenient pedestrian and vehicular 

movement is provided and maintained past the worksite. 

 Reason:  To maintain public safety. 
  
7. All dusty surfaces and dust created from work is to be suppressed by a  fine water 

spray.  Water must not be allowed to enter the street and stormwater systems. 

Reason:  To ensure that all demolition works are carried out in a satisfactory manner so 
as to protect the safety and health of the public and to prevent pollution of air, soil and 
water 

 
8. Demolition is not to be performed during high winds that may cause dust to spread 

beyond the site boundary 

Reason:  To ensure that all demolition works are carried out in a satisfactory manner 
 so as to protect the safety and health of the public and to prevent pollution of air, soil 
and water. 

9. Debris and rubbish must be hosed down and kept damp to prevent dust nuisance. 

Reason: To protect the amenity and safety of the public 

10. The erection of signs on the worksite, warning pedestrians of vehicles entering and 
leaving the site.  The signs are to be clearly visible to the public and must not restrict 
pedestrian access. Details of the signs and their location are to be submitted to Council 
for approval prior to the commencement of demolition works on the site. 

 
Reason: To protect the amenity and safety of the public 

 

11. All demolition is to be carried out in accordance with Australian Standard AS2601-2001 
and the Code of Practice on Safe Removal of Asbestos [NOHSC:2002(1988)]. 

Reason:  To ensure that all demolition works are carried out in a satisfactory manner 
 so as to protect the safety and health of the public and to prevent pollution of air, soil 
and water. 
 
Waste materials resulting from any demolition works, are to be separated metal and 
timber, and are to be disposed of at the Ewenmar Waste Depot.  Fees may apply. 
Reason:  To ensure wastes are disposed of correctly and in a safe manner. 

12. All known asbestos must be disposed of to a licensed waste depot. 

Reason:  To ensure public safety is not compromised.  
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13. The applicant shall ensure that all builders refuse and trade waste, whilst on site, is stored 
in a manner that does not cause any nuisance.  All waste is to be removed from the site 
at the completion of the construction works. 

Reason:  To ensure the applicant removes all waste from the site, which could reduce 
the amenity of the area. 

14. All building materials, plant and equipment are to be placed on the building site.  Building 
materials, plant and equipment (including water closets), are not to be placed on 
footpaths, roadways, public reserves etc. 

Reason:  To ensure pedestrian and vehicular access is not restricted in public places. 

15. Suitable measures are to be put into place on site to prevent the tracking of any mud, 
soil, gravel or other such materials onto the road by vehicles travelling onto and off the 
site.  

Reason:  To ensure traffic safety is not compromised. 

16. Damage done to any footpath, kerb and gutter, driveway crossing, drain or the like 
caused by the applicant during the course of construction works shall be made good prior 
to occupation or use of the development. 

Reason:  To ensure public safety is not compromised. 

17. Proof in the form of documentary evidence is to be provided to Council stating that no 
asbestos material (both friable and bonded) is present within the part of the building to 
be demolished. In the event that there is asbestos present, the applicable conditions are 
to be complied with. 

 Reason: To ensure that Council is satisfied that the building does not contain asbestos. 

18. A WorkCover licensed contractor must undertake removal of more than 10 square 
metres of bonded asbestos. Removal of friable asbestos material must only be 
undertaken by contractor that holds a current friable asbestos removal licence. 

 Reason:  To ensure the safety of the public when working with a hazardous material. 

19. All asbestos waste must be stored, transported and disposed of in compliance with the 
Protection of the Environment Operations (Waste) Regulation 1996.  

Reason:  To ensure the safety of the public when working with a hazardous material. 
 
20. All asbestos waste is to be disposed of at the Ewenmar Waste Facility Warren. This will 

incur a cost as excavations to bury the hazardous waste will be required. This is at the 
full cost of the applicant. Arrangements will be required to be made prior to any works 
commencing. 

 Reason: To ensure that asbestos is disposed of in a manner that will not pose a health 
risk. 

 
21. Fire resistant gutter guards are to be installed on the building  

 Note – Plastic type material is not permitted. 

 Reason: To ensure the building minimises the risk of fire attack, in the event of a fire.  
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22. The shed is to be fitted with guttering and downpipes to properly manage and dispose 
of stormwater. Stormwater is to be drained a minimum of 5 metres from the 
foundations of the shed. 

  Reason: To ensure the foundations of the shed are not inundated by stormwater. 

 
Advisory Note; 
 
 Dial Before You Dig  
Underground assets may exist in the area that is subject to your application. In the interests of 
health and safety and in order to protect damage to third party assets please contact Dial before 
you dig at www.1100.com.au or telephone on 1100 before excavating or erecting structures (This 
is the law in NSW). If alterations are required to the configuration, size, form or design of the 
development upon contacting the Dial before You Dig service, an amendment to the development 
consent (or a new development application) may be necessary. Individuals owe asset owners a 
duty of care that must be observed when working in the vicinity of plant or assets. It is the 
individual’s responsibility to anticipate and request the nominal location of plant or assets on the 
relevant property via contacting the Dial before you dig service in advance of any construction or 
planning activities.  
 
Telecommunications Act 1997 (Commonwealth)  
 
Telstra (and its authorised contractors) are the only companies that are permitted to conduct 
works on Telstra’s network and assets. Any person interfering with a facility or installation owned 
by Telstra is committing an offence under the Criminal Code Act 1995 (Cth) and is liable for 
prosecution. Furthermore, damage to Telstra’s infrastructure may result in interruption to the 
provision of essential services and significant costs. If you are aware of any works or proposed 
works which may affect or impact on Telstra’s assets in any way, you are required to contact 
:Telstra’s Network Integrity Team on Phone Number 1800810443. 
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